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1. LOGIN IN HRMIS

1.1
1.2
1.3

Open your web browser (Google Chrome is recommended).
Type the following URL into the address bar: https://hrmis.establishment.gov.pk/

Log in using the User ID and Password provided to you through telephonically
and through SMS.

Note:
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User id is your CNIC (no dashes e.g 1234567890123)

Password is your CNIC without dashes trailing by the code received in
SMS (-swT). Example: if your CNIC is 1234567890123, then password is
1234567890123-swT


https://hrmis.establishment.gov.pk/

Login

Emnail or CHIC (Without dashes)

Establishment Division ‘ | @

O Remember me Forgot Password?

Copyright @ 2025 - Powered by
National Information Technology Board
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2. INITIATING OFFICER

2.1 Atfter logging in, your main Profile Dashboard will be displayed.
2.2 Click on the PER module button to access the Digital PER section.

€ N s = Officer's Profile Q T @

Officer HAIMS e
Estabiishment Division

My Logbook >
Home
# mandatory Training -
s enoe @ HOme, MR test SO - sfo,pfo, test Profile Picture
9 contactInfermation w/oH/o:
pelayed et @ cHic: 123456788101 — 25 o 1063
T Cervicemagling History
Objected PERs o )
@ PER Modul seniority No: o Place of Birth: PISHIN
Change Fassword adule
g 000

NTN No: 332345
Log Out > Upload Profile Picture:
ystemc

stablishmentgov.

Mother L Urdu
TEST SO -

Pk Other Language: English

©Only JPEG JPG and PNG type images
Occupational Office are allowed
Group Service: Management

Phone: 0334541355

Passport Na: test Group

Gender: Male Date of Joining 2021-03-05
Current
Cadre/Ex-Cadre: Cadre Cadrefservice:

Religion: MUSLIM Date of Joining 2021-03-05
Govt Services:

Apointment with BS-17 Date of 2053-01-25

Grade: Superannuation:

Domicile District: Layyah Marital Status: SINGLE

Officer Batch: test Other Nationality: None

2.3 Click the Initiate PER button to begin the process of adding a new PER to your
profile.

2.4 Optional: Search Records: Click the Search button to view your previous PERs.

@I—RMS = PER Lists 0 testso- @

& Officer HRIMS ~ v,
Establishment Division

= My Logbook > test SO -
5% Lome Office Management Group(Bs-18)
“*% PERs on Desk @ test

" Delayed PERs @ £ Back to Profile Initiate PER

. Objected PERs @@

As Reporting Officer As Countersigning Officer As 2nd Countersigni
= Change Password n
§ 0 0 U

. LlogoOut >

Pending PERs fJ Show/Hide

sr. PER Type Year Date From Date To Reported Officer Name Division Ministry Dept rojcoifcoz
RO: tast DS -
1 Standard PER 2025 01-01-2025 31-12-2025 - Establishment Division Cabinet secretariat - COl:test Js -
coz
Existing PER Records
From Date To Date
dd/mm/yyyy o dd/mm/yyyy o m
Ministry Department Divisions
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2.5 Review Instructions: Click on the Please go through PER Instructions link to
open the instructions PDF document.

Select PER Type

Please go through PER instructions *

PER FORM *

2.6 After reading the instructions, press the Check Box to confirm and proceed
further.

¢ > ©G A Notsecure 192.168.252.15/images/per-instructions.pdf a b @
=

/ IMPORTANCE OF PER IN CAREER PLANNING
/ The Performance Evaluation Report (PER) is an important document which should be \

| completed by the stakeholders with utmost care in stipulated time period. It is required during |
the appointments as well as promotions have to be made.

Instructions  for  Officer Reported Upon/Reporting  Officer/Countersigning
Officer/Second C igni Officer (if applicable) | E ing Authority

Officer ~ Report | PER along with Submission Certificate should be prepared annually at
Upon the close of each calendar year which is required to be dispatched to
the Officer Incharge entrusted with the maintenance of histher C.R
dossier and copy of above certificate must also be forwarded to
Establishment Division.

Concerned After initiati bmission of above ifi along with set of PERs,
Administration. the concerned administration will on the same date forward the same o
Reporting Officer. This shall enable to ensure follow-up and prompt
retrieval of PERs from the Reporting/Ce igning Officers.
R.O/CO2* C.0 | After receiving PERs from administration, R.O will complete the same
(if applicable) within two weeks. After that C.O will countersign in the next two

weeks and 2 Countersigned (if applicable) in subsequent two weeks
and must follow the guidelines mentioned in backside of PER form.
Expunging The role of expunging authority is as a judge who examine/decide the
Authority in case | representation of the officer reported upon and comments of the C.O on
of adverse | the representation under paras-3.40,3.41 and instructions provided on
remarks the backside of PER form of AGPE-2004.

The  concerned
administration Officers of Grade 21 and 20 .o, 31st January
will get the PER
completed  and | Officers of Grade 19 ...

must be forward
tn Botahlichenant | OfFnam af Ceda 12 and 17

28th February
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2.7 Selectthe PER Form: Choose the desired PER Form based on your grade: (BS-
17, 18), (BS-19, 20), or (BS-21).

Select PER Type

O Please go through PER instructions *

PER FORM *

8s-17-18

BS-17-18
BS-19-20

BS-21

2.8 Select the corresponding PER Year. (2025)

Select PER Type

O Please go through PER instructions *

PER FORM *

BS-17-18
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2.9 Choose the specific Period of the PER (e.g., date range).
2.10 Click the Open button.

Select PER Type

8@ Please go through PER instructions *
PER FORM *

BS-17-18

Year *
2025

® From: 2025-01-01 - Te: 2025-12-31 (Standard PER) |

2.11 After clicking Open in the Add Officer PER screen, you will be prompted to select
Agree or Disagree with the content.

EHRIN'S = acdoticerper o g @

" Estabishment Division
Objected PERS @)

Federal Ministry/Provincial or Regional Govt* Division(Only for Federal Gevernment) * Department | Office
Change Password
Cabinet Secretariat Establishment Division N/A
Log Qut >
PER Admin *€) Cadre Administrator* Service/Group®
PER Admin Establishment Division Establishment Division (Cadre Administrator) Office Management Group
Year * From (performance evaluation keport) * To (Pertormance Evaluation Report)*
2025 01/01/2025 3112/2025

PER Form/Certificate * €

standard PER

Reporting Officer (Name) Reporting Officer (Designation) Post (Designation) Detail
test DS - DEPUTY SECRETARY --

Countersigning Officer(Name)* Countersigning Officer(Designation)* Post (Designation) Detail
test JS - JOINT SECRETARY —

Second Countersigning Officer(Name) (it ary) Second Countersigning Officer(Designation) Post (Designation) Detail
N/A N/A

PART | (TO BE FILLED IN BY THE OFFICER REFORTED UFON)

I.Name* 2.PNo.* 3. Date of Birth*
test SO - 000 25 Jan,1993

4. Date of entry in service * 5.Post held during the period * Post (Designation) Detail
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2.12 If you click Disagree: You must add Remarks explaining your disagreement /
Discrepancy and may choose to upload a supporting Attachment (if needed).

Disagree with Prompt

Remarks *

Attachment (optional)

Choose file | No file chosen

In Case of PLTM / RNR etc

2.13 Officer view the PLTM / RNR Certificate

2.14 PLTM Period Requirements: If the period is designated as PLTM, the officer
must select the Grade for that duration.

2.15 Save and Submit: Saves the PER and submits it for processing.

2.16 Save Only: Saves the PER as a draft in the PER List for later editing and
submission.

{(%I-RNS = Add Officer PER 3 weo- @

Establishment Division

Countersigning Officer(Name)* C igning Officer(Desi i Post (Designation) Detail
test Js JOINT SECRETARY -
secand Countersigning Officer(Name) (it any) second Countersigning Officer(Designation) Post (Designation) Detail
H/A
PART I (TO BE FILLED IN BY THE OFFICER REPORTED UPON)
1. Name* 2.P No.* 3. Date of Birth*
test SO - 000 25 Jan, 1883
4. Date of entry in service 5 Post held during the period * Post (Designation) Detail
05 Mar, 202} SECTION OFFICER -~
Grade *
Select Grade
6. Academic Qualifications @ Add
sr. Degree Specialization Action
1 PHD Economics @
2 um IPR o
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In Case of “STANDARD PER”

2.17 If the PER type is NOT Certificate, the officer may proceed to fill out Part | and

Part Il of the PER form.

@I—RNS = Add Officer PER

EstablishmentDivision | Lo sugy QLR Uy UrFRUE ——

Grade ©

Select Grade

6. Academic Qualifications

Sr. Degree
1 PHD
2 LM

7. Knowledge of languages

sr. Name
1 Urdu
2 English

8. Training (received during the evaluation period.)

st Institute Type

Specialization
Economics

IPR

Is Mother Language
Mother Langauage

Other Langauage

There is no record under this section

fa) testSO-
Officer HRIMS

+ Add
Action
y o
f m

+ Add

Action
+ Add
Action

2.18 The initiating officer may add his/her academic qualification. (optional)

Upon clicking add button the following pop-up screen will open.

Qualification
Specialization *

University *

Type university

Upload Your Degree

Choose file | No file chosen
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Country *
Select Country

Type of Financing *

Select Financing T.. =

@




2.19 After filling the qualification fields/columns press the “Save” button.

User can edit and delete qualifications entered by him / her.

Qualification

Degree * Specialization * Country *

Selact Degree

City * University *

Upload Your Degree
Choose file | No file chosen

pecializatior Select Country -

Type of Financing *

Salect financing T.. «

2.20 The initiating officer may add his/her knowledge of languages by clicking the

add button.

c S = Add Officer PER
I. i.slahii:nmemu;v\smn

7. Knowledge of languages

sr. Name
1 Urdu
2 English

8. Training (received during the evaluation period.)

sr. Institute

9. Period served
(i) Period served in present post.
From Date *

01/01/2025

(ii) Period served under reporting officer.
From Date *

o1/01/2025
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Is Mother Language
Mother Langauage

Other Langauage

Type Course

There is no record under this section

To Date *
31/12/2025

1 months 30 days

To Date =

A 3112/2025

0 testso- @

Officer HRIMS ~  wite

Action

+ Add
Action



2.21 Upon clicking add button language the following pop-up screen will open.

Language

Language *

Select Mother Language

IS Mother ? *

Select Mother Language

2.22 After selecting the language, specify the language as Mother language or not
as shown in screenshot and then click save.

User can edit and delete qualifications entered by him / her.

Language %
Language *

Select Mother Language -
IS5 Mother ? *

Select Mother Language -
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2.23 The initiating officer may add his/her Local / Foreign Training by clicking add
button.

The mandatory trainings will be added by the Training wing only user can not
add it.

c N S = Add Officer PER o testso- @

d Officer HRIMS ~  sive
Estatiisnment Division

8. Training (received during the evaluation period.) + Add

sr. Institute Type Course Action

There is no record under this section

9. Period served

(1) Period served in present post.

From Date * To Date *
01/01/2025 31/12/2025

1 months 30 days

(ii) Period served under reporting officer.
From Date * To Date *
01/01/2025 =] 212/2025 =]

PART Il (TO BE FILLED IN BY THE OFFICER REPORTED UPON)

1. Job Description
Paragraph v B I @i == @ & BryEy o

2. Brief account of performace on the job during the period supported by statistical data where possible.Targets given and actual performance against such targets should be
highlighted Reasons tor shorttallif ay may also be stated

2.24 Atter filling the Training proforma and upload attachment (if any) press the save
button.

Foreign Training

Title of Course * Type *

Select Type

Institution * Country *

Select Country

Duration From * Duration Ta *

ddfmm/yyyy ddfmmfyyyy

Type of Financing * Upload
select Financing Type - Choose file |No file chosen

Any further Details
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2.25 Fill the rest of the fields on the lines of manual PER and at the end of the page
you either select ONE option button

2.26 “SAVE ONLY” (if you want to save changes and submit later),
“SAVE AND SUBMIT” (if you want to save and submit),
“BACK” (if you want to discard the changes)”.

€ S = Add Officer PER o — @®

; = Officer HRIMS v nrvm
Establishment Division T

(i) Period served in present post.
From Date * To Date
o1/o01/2025 31/12/2025
1l menths 30 days
(ii) Period served under reporting officer.
From Date * To Date
0/01/2025 [a] 31/12/2025 (]

PART Il (TO BE FILLED IN BY THE OFFICER REPORTED UPON)

1. Job Description
Paragraph ~ B I @ - == @B «wB-BAys o

2. Brief account of performace on the job during the period supported by statistical data where possible Targets given and actual performance against such targets should be
highlighted.Reasons for shortfallif ay may also be stated

Paragraph v B JT @ - = @ «BrAys o

2.27 After “Save and Submit” the screen displayed as below and you can check
the newly added PER in the PER list.

EHRIV'S = reruses )

Establisnment Division

Ministry Department Divisions
select - select - select -
PER Status Grade
Select
search: | ‘ Excel ‘ PDF
PER Date Date Adverse |
r Post Grade Division Mini: Department Attachment stat Action
* Type From To - LTy, - Online -

SECTION
Standard PER  2025-01-01 20251231 OFFICER  BS-17 [0 cniine [ proces: ®

Establishment  Cabinet
Division Secretariat

SECTION
stablishment  Cabinsl

ol . E: i
2 StandordPER  2033-01-01 20730628 OFFICER  B5-17 e et View [io Jorin-] [ormpeoa B
SECTION
Establishment  Cabinet
3 Standard PER  2022-01-03 2022-01-24  OFFICER  BS-17 e T oam [ compiees BN
SECTION
Estoblishment  Cabinat
4 Standard PER  2023-01-08 2023-08-21  OFFICER  B5-17 i i [0 Tonirs [ rroces ®
SECTION
Establishment  Cabingt
Standard PER  2023-09-08 2023-12-31 OFFICER BS-17 , = » [ 3
i - i Division Secretoriat =D e =
SECTn Defence: Ministry of
8 Standard PER  2022-01-01 2022-05-06  OFFICER Bs-17 nestry Offiing.
e - Division Defence o2 a=
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2.28

If a PER is saved Only and not submitted it will appear in the PER List
where you can select on the edit option and make any changes if required
and then it can be submitted.

“HRIV.S

= PER Lists

Estabiisnment Division
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Ministry

Select

PER Status

Selact

1 Standard PER
2 Standsird PER
3 Standard PER
a Standard PER
5 standard PER
6 Standard PER

2025-01-01

2023-01-01

2022-01-03

2023-01-09

2023-09-09

2022-01-01

To

2026-12-31

2028-06-28

2022-01-24

2023-08-21

2023-12-31

2022-05-05

Post

SECTION
OFFICER

SECTION
OFFICER

SECTION
OFFICER

SECTION
OFFICER

sEcTIoN
OFFICER

secTion
OFFICER

Department

Select

Grade

Grade Division

BS-17

Bs-17

B8-17

B5-17

Bs-17

Establishment
Division

Establishment
Division

Establisnment
Division

Establishment
Division

Establishment
Division

Defence
Division

Ministry

Cabinet
Secretariat

Cabinet
Secretariat

Cabinet
secretariat

Cabinet
secretariat

Cabinet
secratariat

ministry of
Defence

Attachment

View

tosts0- ‘)
0 Officer HRIMS ~ (

Divisions.

Select

Search: | ‘ Excel ‘ FOF ‘

Adverse |
Online

[ro]onane ]

Lo Lonee] emm @
oeD [comsie< JEELY
[ wo] onta] {1 roces: ] ®
W @D emm e
o f e [Etes]



3. REPORTING OFFICER

3.1 After login, system will display new/pending PERSs to be written as
Reporting Officer in the left menu titled “OFFICER’s PERS ON DESK”,
click on this to check the received PER from Admin

3.2 Click on show button to view the PER to act as shown in below
screenshot.

THRIVS = rewuss Y i

My Logbook

Home

PERs on Desk )

Delayed PERs @

Objected PERs @

Change Password

Log Out

3.3

3.4

3.5
3.6
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PER Date  Date  Officer's
= Type From To Name

Received
Date

From Post Grade  Division Ministry  Dept  RO/CO1/CO2  Adverse

@

showing 1101 of 1 entries

ction
SECTION
Standard 202501 202612 Estoblishmant  Cobinet testDS - | test J5 -
- test S0 - testso- Jorcer  s17 Stoblishment - cabin ot Df - e o 28-01-2025
PER o 3 FRCER BT oihision  secretoriot /
rey

Note: Reporting Officer (RO) checked and verify the details of PER e.g
(names of Reporting Officer PER and the Period Under his tenure as
Reporting Officer (RO) Date (from & to)) if it is correct then Continue to
Write PER otherwise return the PER to the “PER Admin” with comments
for correction. By pressing the “Red” icon.

After clicking the view icon in action, the following screen will display
details of officer's PER

Click on “Write PER” button to write the PER:

Click on “Back” button if you want to write it later.



Estabiishment Division
My Logbaok >
Home

PERs on Desk @)
Delayed PERs @
Objected PERs @
Change Password

Log Out >

— Officer's PER

Personal Details

P No: 000

MR test SO -

=l

Service/Group: Office Management Group
Date of Birth: 25 Jan,1993

Date of Joining Government Service: 05 Mar, 2021

Post: SECTION OFFICER --

PR Type: BS-17-18
Attachment:

From Date (Period served in present post.): 01Jan, 2025

o

I} testDS— @

Officer HRIMS ~  sirva

@ Download PDF

Back Write PER l

Group: Office

From Date (Period served under reporting officer.): 01 Jan, 2025

Reporting Officer Name: testDS -

RO Post (Designation) Detail:

Countersigning Officer(Name): testJs -

CO Post (Designation) Detail:

Second Cot

Officer(Name):

Group(.S.C.A [ SEED ANALYST BS-18 )

Grade: BS-17

Federal Ministry/Provincial or Regional Govt: Cabinet Secretariat
Division(Only for Federal Government): Establishment Division
Post (Designation) Detail: -

Department / Office:

From [ To: 01 Jan, 2025 - 31 Dec, 2025

PER Form/Certificate: Standard PER

To Date (Period served in present post): 31 Dec, 2025 (11 months 30 days)

To Date (Period served under reporting officer.): 31 Dec, 2025 (11 months 30 days)
Reporting Officer Designation: DEPUTY SECRETARY -~
Countersigning Officer(Designation): JOINT SECRETARY -~
Second Countersigning Officer(Designation):

Cadre Administrator: Establishment Division (Cadre Admi
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3.7
3.8
3.9

3.10

Click the desired option in Part-3 of PER

“SAVE ONLY” (if you want to save changes and submit later),

“SAVE AND SUBMIT” (if you want to save and submit), the PER will move
to Par-4 for further processing.

“‘BACK” (if you want to discard the changes)”.
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RNV

S = 0 testDS - @

Officer HRIMS «  ita
Establishment Division 3 [S———
Exercises due care and discipline ® 0 0 O Imesponsible
6(1) Relation with
Superiors - Coorperative and trusted ® 0 0 O Un-coorperative
8(2) Relation with Colleagues
Works well in a team ® 0 0 O Difficult colleague
8(3) Relation with Subordinates
Subordinates - Courteous and effective; encouraging ® O O O Discourteous and intolerant;
7 Behavior with public
Courteous and helpful ® O O O Arrogant, discourtsous and indiffarent
8 Ability to decide routine matters
logical ond decisive ® 0 0 O Indecisive; vacillating
8 Knowlsdge of relsvant laws rules regulations instructions and
procedures

® O O O Ignorant and Uninformed.
Exceptionally well informad, keeps abreast of latest devalopments.



3.1 In the Part-4 the RO Press either:

3.12 “SAVE ONLY” (if you want to save changes and submit later),

3.13 “SAVE AND SUBMIT” (if you want to save and submit),

3.14 “‘BACK” (if you want to discard the changes)”.

3.15 After “SAVE AND SUBMIT” the PER will forward it to Counter Signing
officer for further processing.

CHRNMS = o g @

BERs on Desk @ test

Delayed PERs
Objected PERs @ PART IV (REPORTING OFFICER'S EVALUATION.)

1.Please comment on the officer’s perfarmance on the job as given in part 2 with special reference to knowledge of werk quality and quantitty of output How far was the officer able to

Change Passwerd achieve targets? Do you agree with what has been stated in part 2 (View part 2)

Log Out > Paragiaph ~ B I @i =S| @& @B~

1 Quality of work

Always produce work of exceptionally high Quality ® 0 © O Generally produces work of poor quality.
2 Output of work
Always up-to-date; accumulates no arreors @ 0o © o Always behind schedule; very slow disposal

2. Integrity (Morality,uprightness and honesty)
sr. A B c D
1(a) General

Irreproachable ® [e] (o] (o] unscrupulous

EHRNVS = o . @

Establishment Division
6. Overall grading
sr. Very Good Good Average Below Average

1 Reporting Officer ®

© Outstanding

7. Fitness for promaotion

st Reporting Officer
1 Fit for promotion ®

2 Recently promoted/appointed assassment pramature

3 Not yet fit for promaotion

4 Unlikely te progress further

Name of reporting officer” Designation* Date

testDS - DEPUTY SECRETARY — 28/01/2026 =]

Save Only Save and Submit Back

NOTE: |In this case, when an outstanding option is selected in the grading, a text
box automatically appears and officers must write comments to save the
choice.
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4. COUNTERSIGNING OFFICER

4.1 After login, system will display new/pending PERs to be written as
Countersigning Officer in the left menu titled “OFFICER’s PERS ON
DESK?”, click on this to check the received PER from Admin

4.2 Click on show button to view the PER to act as shown in below
screenshot.
ECHRIVS = reuss o e @
My Logbook
Home Show| 10 ~ Entries search:
r——

Sr.
Delayed PERs @ Type From  To Name

SECTION
Standard 202501 202512 Estoblishment  Cabinet tast DS - [ tost JS
Objected PERs @ 1 anda test SO testDS-  OFFICER  BS-7 stopiishment - capine 90t DS - / tos o 28-01-2026 o ®
PER o 3 o Division Secretariat I

Change Password

From Post Grade Division Ministry Dept RO/CO1/CO2  Adverse

Received Action
Dat

Showing | to 1 of | entries
Log Out > 9 Previous [1] next

4.3 Note: Counter Signing Officer (RO) checked and verify the details of PER
e.g (name of Counter Signing Officer of PER and the Period Under his
tenure as Counter Signing Officer (CO) Date (from & t0)) if it is correct
then Continue to Write PER otherwise return the PER to the “PER Admin”
with comments for correction. By pressing the “Red” icon.

4.4 After clicking the view icon in action, the following screen will display
details of officer's PER

4.5 Click on “Write PER” button to write the PER:

4.6 Click on “Back” button if you want to write it later
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Establishment Division
My Logbook >
Home

PERs on Dask @
Delaysd PERS @
Objected PERs @
Change Password

Log Out >
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= Officer's PER

MR test SO -

= O

p wal Group: Office

Personal Details

P No: 000

Service/Group: Office Management Group

Date of Birth: 25 Jan, 1983

Date of Joining Government Service: 05 Mar, 2021
Post: SECTION OFFICER --

PR Type: BS-17-18

Attachment:

From Date (Period served in present post.): 01 Jan, 2025
From Date (Period served under reporting officer.): 01Jan, 2025

Reporting Officer Name: test DS -

RO Post (Designation) Detail
Countersigning Officer(Name): testJs -
CO post (Designation) Detail:

Qarand Calintarcianina Nfficar/NAamal-

9

o amtL @
Officer HRIMS ~

& Download PDF

Back Write PER

\ent Group(.5.C.A [ SEED ANALYST BS-18 )

Grade: BS-17

Federal Ministry/Provincial or Regional Govt: Cabinet Secretariat
Division(Only for Federal Government): Establishment Division
Post (Designation) Detail: -

Department / Office:

From [ To: 01Jan, 2025 - 31 Dec, 2025

PER Form/Certificate: Standard PER

To Date (Period served in present post): 31Dec, 2025 (1l months 30 days)
To Date (Period served under reporting officer.): 31Dec, 2025 (11 months 30 days)
Reporting Officer Designation: DEPUTY SECRETARY -~

Cour g Officer(D

g on): JOINT SECRETARY ==

9
Second Countersigning Officer(Designation):
cadre Administrator: Establishment Division (Cadre Administrator)



4.7

4.8

In the Part-5 the CO fill the required fields/columns

= testJs -
THRMS = ¢ L. @

o abishment son e

PERs on Dask @ test

Deloyed PERs @)

Objected PERs @ PART V (REMARKS OF THE COUNTERSIGNING OFFICER.)

1. How well do you know the officer? If you disagree with the of the i it
Change Password
Paragrapn « B I @2 S @ &« @vE~ o o

Log Cut

2. Evaluation of the quality of assessment made by the reporting officer
sr. Exaggerated Fair Biased

1 (o] -

3. overall grading
st Very Good Good Average Below Average

1 Countersigning Officer ® o ° -

' Qutstanding

In case officer want to mark PER as an adverse? “Adverse” based on the
comments of the “Reporting Officer” (RO) CO have to select this check
box to mark PER as an adverse. A text box automatically appears and
officers must write/reproduce adverse remarks to save the adverse PER

O 1here by confirm that this is an adverse PER ]

Name of countersigning officer* Date

4.9
4.10
4.1

NOTE:
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test JS -

soveanasuomi SRS

28/01/2026 [m]

“SAVE ONLY” (if you want to save changes and submit later),

“SAVE AND SUBMIT” (if you want to save and submit),

“‘BACK” (if you want to discard the changes)”.

After “SAVE AND SUBMIT” the PER will move to the “PER ADMIN” and
then PER Admin will forward it to “Cadre Administrator” for further
processing.

In this case, when an outstanding option is selected in the grading, a text
box automatically appears and officers must write comments to save the
choice.



5. 2" COUNTERSIGNING OFFICER

5.1 After login, system will display new/pending PERs to be written as
Countersigning Officer in the left menu titled “OFFICER’s PERS ON
DESK?”, click on this to check the received PER from Admin

52 Click on show button to view the PER to act as shown in below
screenshot.
LHRIVIS = rerusts 00 g @9

show| 10 w|Entries Search

rojco IS
1co2 Adverse

Post Grade Division Ministry Department

Showing | ta of 1 entries Previous | 1| Next

53 Note: 2" Counter Signing Officer checked and verify the details of PER
e.g (name of 2" Counter Signing Officer of PER and the Period Under his
tenure Date (from & to)) if it is correct then Continue to Write PER
otherwise return the PER to the “PER Admin” with comments for
correction. By pressing the “Red” icon.

54 After clicking the view icon in action, the following screen will display
details of officer's PER

55 Click on “Write PER” button to write the PER:

5.6 Click on “Back” button if you want to write it later

5.7 In the Part-6 the 2" CO fill the required fields/columns

5.8 “SAVE ONLY” (if you want to save changes and submit later),
59 “‘SAVE AND SUBMIT” (if you want to save and submit),

5.10 “‘BACK” (if you want to discard the changes)”.

After “SAVE AND SUBMIT” the PER will move to the “PER ADMIN” and
then PER Admin will forward it to “Cadre Administrator” for further
processing.
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6. VIEW / UPDATE PROFILE PICTURE

2.1 After successfully logging in, you will see Profile Picture is visible on your profile
dashboard.

*» Mandatory Training

@ contact Information

B service/Posting History

Name: MR test SO - s/o,nfo, wfoHlo:  test Profile Picture

CNIC:

123456789101 DOB: 25 Jan, 1993

Seniority No: 0 Place of Birth: PISHIN

P No:

000 NTN No: 332345

Upload Profile Picture:

systemanalyst@est Urdu

ablishmentgov.pk

Mother Language:

TEST SO -

Other Language: English
Phone: 03345411355 Only JPEG JPG and PNG type images are
Occupational Office allowed
Passport No: test Group Service: Management
Group
Gender: Male
Date of Joining 2021-03-05
CudrelEx—Cudre: Cadre Current
Cadre/Service:
Religion: MUSLIM s 6t anm_na_ne

2.2 To change the profile picture click on “Green Camera lcon” browse the picture you
want to update and Click Open; the profile picture will be updated.

Note: Only JPEG, JPG, and PNG type images are allowed
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7. VIEW / UPDATE BASIC PROFILE INFORMATION

NEW: Officers can now update certain personal profile fields directly from the system.
Note: (Changes to these fields are saved immediately without requiring admin

approval)

View Your Profile

7.1. After logging in, your basic profile information is displayed on the dashboard
(Name, CNIC, DOB, Gender, Religion, etc.).
7.2. Review your profile details for accuracy.

Mame:
CHNIC:
Seniority Mot
P No:

Email:

Phone:

Passport No:
Gender:

Caod ra,’ Ex-Cadre:
Religion:

Apointment with
Grade:

Domicile District:

Officer Batch:

Edit Your Profile

Male

Cadre

hALISLIN

B5-17

Islamabad

s/o,pfo, wloH/o:
DOB:

Place of Birth:

NTH Mot

Mother Language:
Other Language:

Occupational Group
Service:

Date of Joining
Current Cadre/
Service:

Date of Joining Govt
Services:

Date of
Superannuation:

Marital Stotus:

Other Mationality:

18 Jan, 1992
ISLAMABAD

oo

Punjabi

English, Urdu, Punjabi

Office Monagement
Group

2017-02-18

2017-02-18

2052-01-18

MARRIED

Mone

7.3. Click the "Edit" button located in the top-right area of the profile page (in the

breadcrumb/header section).
7.4. The Edit Profile form will appear showing editable fields.

7.5. Update the fields as needed (see editable fields table below).
7.6. Click the "Save" button to save your changes.

7.7. Click "Back" to return to the profile view without saving.
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Preflix

Mr. -

s/o,pfo,wfo*

TARIQ ALl KHAN

Passport No *

NTN Number * Gender * Mother Language *
ool Male - Punjabi
Other Language * Religion * Maritial Status *
English Punjabi Urdu MUSLIM - MARRIED
Foreign Training *
Yes -
Bl -
Editable Fields:
Field Description Required
Prefix Select Mr., Ms., or Mrs. No
S/0, D/O, W/O, H/O (Guardian) Enter guardian name Yes
Passport No Enter your passport number Yes
NTN Number Enter your National Tax Number | Yes
Gender Select your gender Yes
Religion Select your religion Yes
Marital Status Select your marital status Yes
Mother Language Select your mother language Yes
Other Languages Select one or more additional Yes
languages
Foreign Training Select Yes or No Yes

Non-Editable Fields (Locked):

The following fields cannot be changed by officers directly. For corrections to these fields, an email must
be sent to: Deputy Director (Personnel Document-1), Email: ddpd1l@establishment.gov.pk. The request
must include justification and relevant documentary evidence.

Locked Fields

Name (First, Middle, Last)
CNIC

Date of Birth

Place of Birth

Email

Phone

Cadre / Ex-Cadre
Occupational Group Service
Appointment Grade / Current Grade
Date of Joining

Domicile (Province / District)
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8. VIEW / UPDATE MANDATORY TRAINING

When you add or edit a training record, the system creates a Change Request that is sent to the Admin
for review. The Admin can approve or reject your changes. You can track the status of your request.

8.1. After successfully logging in, click on the "Mandatory Training" tab visible on the
left side of your profile dashboard.

{@%I—RN S — Officer's Profile

Establishment Division

Home

Data Correction

L Mandatory Training

My Logbook >

¢ contact Information
PERs on Desk

ServicefPosting History
Delayed PERs €

Objected PERs @) & PER Module
Ro/Co Report

objection/Report

Change Password

Motification

Log Out s

8.2. You will see a list of your mandatory training records with columns: Sr., Type,
Institution, Course, Duration From, Duration To, Verified, Action.

< Back to Profile m

Show| 10 ~ | Entries Search: | |
Sr. Type Institution Course Duration from Duration to Verified Action
1 NMC: CIMLA-LHR 22 2025-07-16 2026-02-03 (V] @ i
2 cTP CSA-LHR cre 2017-09-18 2018-03-28 (V] @ i

Showing 1to 2 of 2 entries Previous { 1 J Next
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Add a New Training Record (If a Mandatory Training you have completed is missing
from the list)
8.3. Click the "Add" button located at the top-right corner of the training list.

£ Back to Profile m

Show| 10 v | Entries Search: ‘
Sr. Type Institution Course Duration from Duration to Verified Action
1 NMC CIMLA-LHR 22 2025-07-16 2026-02-03 (V] @ i
2 crp CSA-LHR crp 2017-09-18 2018-03-28 (V] @ i
Showing 1to 2 of 2 entries Previous | 1 ‘ Next

8.4. The "Add Training" form will appear. Fill in all the required fields:

Field Description Required
Type Select the training type (e.g., Yes
CTP, MCMC, STP, NMC)
Institution Select the training institution Yes
Batch Number Enter batch number (e.g., "30 Yes
CTP" or "28 MCMC")
Duration From Select the start date of training Yes
Duration To Select the end date of training Yes
Score Enter your score (if applicable) No
Upload Attach training certificate (file No
upload)
Type * Institution * Batch Number *
Select Type - Select Institution - 2
Duration From * Duration To * Score
dd [/ mm [ yyyy & dd/mm/ yyyy ] ype score
Upload No file selected.

8.5. Click the "Save" button to submit. A Change Request will be created and sent
to the Admin for approval.
8.6. You will see a success message and be redirected to the training list.
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Note: Your new training record will not appear immediately in the list. It will be added
after the Admin approves your Change Request. You can track the status in the
"Change Requests" section

Edit an Existing Training Record
8.7. In the training list, locate the record you want to edit.
8.8. Click the Edit icon (yellow pencil icon) in the Action column.

Show| 10 v | Entries Search:

Institution Duration from Duration to

1 NMC CIMLA-LHR 22 2025-07-16 2026-02-03 (] ol F @

2 CTP CSA-LHR CTP 2017-08-18 2018-03-28 6 @ il

Showing 1 to 2 of 2 entries Previous l 1 J Next

8.9. The "Edit Training" form will appear with the current data pre-filled.

8.10. Update the fields that need correction.

8.11. Click the "Save" button. A Change Request will be created showing the
before and after values for each changed field.

Type * Institution® Batch Number *
NMC - CIMLA-LHR - 29
Duration From * Duration To * Score

16/ 07 /2025 [ 03 /02 /2026 [ 22

Upload No file selected.

Note: Your changes will not be applied immediately. The Admin will review a side-by-
side comparison of your current data and requested changes. Approved fields will be
updated; rejected fields will remain unchanged. You can view the Admin's remarks in
your Change Request details.

Delete an Existing Training Record

Note: Use remarks to request deletion of incorrect entries, email Deputy Director
(Personnel Document-l) at ddpd1@establishment.gov.pk (e.g., "This training entry may
be deleted - reason: duplicate entry") or to provide additional context for corrections. with
justification and documentary evidence
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Verify an Existing Training Record

8.12. In the training list, locate the record you want to verify (if it's completely
correct)
8.13. Click the verify icon (Red icon) in the Action column.

Verify Record

1 SMC NIFA-ISE a8 2025-07-14 2025-10-31 ®

2 MCMC NIM-PWR 3l 2021-02-01 2021-05-07 >

3 cie CEA-LHR ctp 2010-01-01 2010-10-04 -

8.14. Click the Confirm Button in the pop-up window.

Agreed

| hereby confirm that this record s valid and verified.

Cancel

8.15. The training record will be marked by “Verified by Officer”

Show| 10 ~|Entries Search: |

Institution Duration from Duration to
1 MCMC NIM-PWR 31 2021-02-01 2021-05-07 @ o
2 cTP CSA-LHR ctp 2010-01-01 2010-10-04 @ a0
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9. VIEW / UPDATE SERVICE / POSTING HISTORY

Similar to training records, when you add or edit a posting record, a Change Request is
created and sent to the Admin for review and approval.

9.1. After successfully logging in, click on the "Service/Posting History" tab
visible on the left side of your profile dashboard.

NS

Establishment Division

Home

Data Correction

My Logbook

PERs on Desk
Delayed PERs

Objected PERs )

Ro/Co Report

objection/Report

Change Password

Motification

Log Out

— Officer's Profile

* Mandatory Training

9 Contact Information

Service/Posting History

& FER Module

9.2. You will see a list of your posting records with columns: Sr., Notification
Date, Date From, Date To, Post, Grade, Division, Ministry, Department, Verified,

ar Notification Date
v Date From
1 2023-08-04 2023-08-04
2 2023-01-25 2023-01-25
8 2022-02-18 2022-02-18
4 2018-08-18 2018-08-18
5 2018-04-04 2018-04-04
& 2017-08-18 2017-08-18

Date To

2026-02-03

2023-08-03

2022-12-31

2022-12-31

2018-08-14

2018-04-03

Post

SECTION
OFFICER -~

SECTION
OFFICER -~

SECTION
OFFICER ==

SECTION
OFFICER ==

PROBATIONER

UNDER
TRAINING

Grade

Division Ministry Department Verified Action

Estoblishment . o

Division & o
Science and Ministry of

Technology Scienceand === (V] @ o
Divisicn Technology

Science and

Technology - (/] ® o
Division

Cabinet

Division - o = o
Establishment

Divisicn o “ o
Estoblishment

Division o = o
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Add a New Posting Record
If a posting entry is missing from the list:

9.3. Click the "Add" button located at the top-right corner of the posting list.

< Back to Profile

show 10 v |Entries search: |
Notification Date
sr. DateTo Post Grade Division Ministry Department Verified Action
Date From
SECTION Establishment
1 2023-08-04 2023-08-04 2026-02-03 oo BS-17 e --- (] @
SECTION Science and Ministry of
2 2023-01-25 2023-01-25 20230803 Lo 85-18 Tachnology Scienceand -~ (V] @
Division Technology

9.4. The "Add Posting Service" form will appear. Fill in all the required fields:

Field Description Required

Current Posting Check this box if this is your No
current/active posting

From Date Start date (if not confirmed, Yes
enter 1st of month)

To Date End date (if not confirmed, Yes
enter last day of month). Auto-
disabled if "Current Posting" is
checked.

Post Select the designation/post held | Yes

Areas of Responsibility Type your specialization or area | No
of responsibility

Grade Select the BPS grade Yes

Province/Government Select the province or federal Yes
government

Ministry Select the ministry Yes

Division Select the division Yes

Department / Office Select the department (loads No
based on division)

District Select the district Yes

City / Tehsil / Subdivision Type the city or tehsil name No

Type of Posting Select posting type (default: Yes
Regular Posting)

Attach Notification Upload the posting notification No
document

Any Further Details Enter additional information No
about the posting
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[ Current Posting

From Date * ToDate *
del | mm [ yyyy m] dd [ i [ yyyy ]
(i data iz not confirm then enter first day of manth.) (1f dats is nat confirm then entar last day of month.)
Post * Areas of responsibility
Select Post N Type Speciclization
Grade * Province/Government * Ministry *
Select Grode v Select Province v Salect Ministry
Division * Department | Office District *
Select Division v Select Dapartment v Salect District
City | Tehsil | Subdivision Type of Posting * Attach Notificaiton
T Reguiar Posting . No file selected.
Any Further Datails

En -

9.5. Click the "Save" button to submit. A Change Request will be created.

Edit an Existing Posting Record

9.6. In the posting list, locate the record you want to edit.
9.7. Click the Edit icon (yellow pencil icon) in the Action column.

Ministry Department
SECTION Establishmeant
1 2023-08-04 2023-0B-04 2026-02-03 o BS-T7 - - (] @
Science and Miniistry of
SECTION
2 2023-01-25 2023-01-25 2023-08-03 OFFICER - BS-18 Technology science and - (] @
Division Tachnology

9.8. The "Edit Posting" form will appear with current data pre-filled.
9.9. Update the fields that need correction.
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[ Current Posting

From Date * To Date *
04 [ 08 [ 2023 [} 03 /02 [ 2026 [}
Post * Areas of responsibility
SECTIOM OFFICER -~ -
Grade * Province /Government * Ministry *
B5-17 - Federal Sacretariat - Salect Ministry
Division * Department | Office District =
Establishment Division A == A Islamabad
city / Tehsil [ Subdivision Type of Posting * Attach Notificaiton
ISLAMABAD Regular Posting - [Browse...| No file selected.

Any Further Details

9.10. Click "Save". A Change Request will be created showing the before and after
values.

Note: Your changes will not be applied immediately. The Admin will review your
requested changes and can approve or reject individual fields.

Delete an Existing Posting Record

Note: Use remarks to request deletion of incorrect entries, email Deputy Director
(Personnel Document-l) at ddpd1@establishment.gov.pk (e.g., "This training entry may
be deleted - reason: duplicate entry") or to provide additional context for corrections. with
justification and documentary evidence
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Verify an Existing Posting Record

8.12. In the posting list, locate the record you want to verify (if it's completely
correct)
8.13. Click the verify icon (Red icon) in the Action column.

Posting Posting Notification Date Date 15
Sr. Post Grade Division Ministry Department Verified
List Organization Date From To pa Important
®
oY CABINET DIVISION, 2022-10-  000-01-  DEPUTY R P
1 e 2022-10-10 = - e A - 13 Cabinet Division Cobinet Division &
GM NI, 2022- 022~ GENERAL COMMUNICATION Mational Highway =
2 COMMUNICATIONS  2022-D4-18 BS-19 — 2
(cooro) 04-18 03-29 MANAGER DIVISION Authority Z
DIV, ISLAMABAD. B
@
ATTHE 208-1-  00D-01-  ATTHE COMMUHNICATION Hational Highway
? isposaLop  TIFHAISLAMABRD. - 2mE-I-27 27 o DISPOSAL OF Beie DIVISION Authority == o

8.14. Click the Confirm Button in the pop-up window.

Agreed

| hereby confirm that this record is valid and verified.

Cancel

8.15. The posting record will be marked by “Verified by Officer”

Posting Posting Notification Date Date IS
Sr. Post Grade Division Ministry Department Verified Acti
List organization Date From To Pa Important
DY CABINET DIVISICN, 2022-10-  000-0-  DEPUTY . ®
1 T e 2022-10-10 = a e o 5 Cabinst Divisicn Cabinet Divisicn -
&M NHA, 2022- 2022- GENERAL COMMUNICATION Hational Highway @
2 (COORD) COMMUNICATIONS - 2022-04-15 04-18 08-28 MANAGER Bele DIVISION Autharity [}
DAV, ISLAMABAD,
[}
@
AT THE 2018-1- 0001-01- AT THE COMMUNICATION HNatienal Highway
-1~ - Not Important: \Verified By Offic
? DisrosALOF A ISLAMABAD. - 2mI8-T-27 27 ol DISPOSAL OF Be1E DIVISION Authority == bl &
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10. VIEW / UPDATE CONTACT INFORMATION

10.1. After successfully logging in, click on the "Contact Information" tab visible on
the left side of your profile dashboard.

@I—RN S — Officer’s Profile

Establishment Division

Home

Data Correction

# Mandatory Train ing

My Logbook >

9 Contact Information

FPERs on Desk

Service/Posting History
Delayed PERs

Objected PERs @) & PER Module
Ro/Co Report

objection/Report

Change Password

Motification

Log Out >

10.2. You will see your Contact Information data.

Note: There should be only one contact information record. Providing a valid mobile
number and email address is mandatory, as this information will be used for
communication regarding the Online PER, including notifications for:

¢ Initiating Officer (10)
e Reporting Officer (RO)
e Countersigning Officer (CO)

< Back to Profile m
Show[10 v|Entries search: | |
Sr. Email Mobile # Landline # Present Address Temporary Address Action
1 S@gmailcom 03335 0 228, Jinnah Colony ; — Sattelite = W
Showing 1 to 1 of 1 entries Previous E] Mext
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Add New Contact Information
If no contact information exists:

10.3. Click the "Add" button located at the top-right corner.
10.4. Fillin all the required fields:

Field Description Required

Email Your official/personal email Yes
address

Mobile Number Your current mobile number Yes

Landline Number Your landline number Yes

Permanent Address Your permanent residential Yes
address

Temporary Address Your current/temporary address | Yes

10.5. Click the "Save" button to save your contact information.

Update Existing Contact Information
If contact information already exists:

10.6. Click the Edit icon (yellow pencil icon) in the Action column of your existing
contact record.

£ Back to Profile m

show|[10  ~|Entries Search: |

Temporary Address

228, Jir h Col Sattelit
1 S@gmailcom 03335 0 8, Jinnah Colony Helite . B
Town, Rawalpindi

Showing 1ta 1 of | entries Previous \ ‘ Next

1

10.7. Update the required fields (especially mobile number and email address).

Email * Mobile Number * Landline Number *

Permanent Address * Temporary Address *

10.8. Click "Save" to finalize.
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11. TRACK YOUR CHANGE REQUESTS

What is a Change Request? Whenever you add a new Training/Service record or edit an
existing one, the system creates a Change Request. This request is reviewed by the
Admin who can approve or reject your changes. You can track the status of all your
requests.

Understanding Request Statuses

- APPROVED or - REJECTED
Status Meaning What Happens
Pending (Yellow) Your request has been No changes applied yet. Please
submitted and is waiting for wait for Admin action.
Admin review.
Approved (Green) The Admin has approved your Your changes have been applied
request. to the record. The record is now
marked as Verified.
Rejected (Red) The Admin has rejected your No changes applied. Check the
request. Admin's Remarks for the reason
and resubmit if needed.

Important: The Admin can also perform selective field approval. This means some fields
in your request may be approved while others are rejected. Check the status of each
individual field in the Change Request details.

View Change Request Details
Click "Data Correction" on the left side of your profile dashboard

When you view a Change Request, you will see a detailed comparison table:

Column Description

Field The name of the field (e.g., Post, Grade,
Institution)

Current Value The current/existing value in the system

Requested Value The new value you requested

Status Whether this specific field was Approved,
Rejected, or is still Pending
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Home

Change Requests

My Logbook »

show|10 v |Entries search: |

PERs on Desk @)

Delayed PERs @ Action

Objected PERs @) 1 training HARIS BIN TARIQ HARIS BIN TARIQ 03-02-2026
Ro/Co Report 2 training HARIS BIN TARIQ HARIS BIN TARIQ 03-02-2026
objection/Report

E] service HARIS BIN TARIQ HARIS EIN TARIQ 03-02-2026

Change Password
a servica HARIS BIN TARIQ HARIS BIN TARIQ 03-02-2026

Notification

MENN

[
=
[ ]
[

Note: If the Admin rejected any fields, their remarks will be displayed at the bottom of
the Change Request details.

Change Requests
Search: |
# Type Training Type Requested By Created Status Action
1 service - Waheed Ahmed Shaikh 18-02-2026  veritied | -
2 training ctP Waheed Ahmed Shaikh 17-02-2026 [ verified | @
3 training sMc Waheed Ahmed Shaikh 17-02-2025 =
a training TR Waheed Ahmed Shaikh 17-02-2026 [ veritied | @
5 training cre Waheed Ahmed Shaikh 17-02-2026 [ verifed | @
5 training MCMC Waheed Ahmed Shaikh 17-02-2025 [ verifica | @
7 training sMc Waheed Ahmed Shaikh 17-02-2026 [ verified | @
8 service - Waheed Ahmed Shaikh 17-02-2026  veriticd | @
L service - Wahsed Ahmed Shaikh 17-02-2025 @
10 service - Waheed Ahmed Shaikh 17-02-2025 =

Status Table
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12. INSTRUCTIONS FOR DATA CORRECTION (SUMMARY)

Applicability
The HRMIS portal shall be used only by officers of the PAS, PSP, OMG, and SG
Groups from BPS-17 to BPS-22.

Data Entry and Accuracy
i. Profile Picture

Officers must update their profile picture in the system.

ii. Basic Profile Information

e Officers can directly update limited personal fields: Prefix, Guardian (S/O, D/O,
W/O), Passport No, NTN Number, Gender, Religion, Marital Status, Mother
Language, Other Languages, and Foreign Training.

e Changes to these fields are saved immediately.

e For fields that cannot be edited (Name, CNIC, DOB, etc.), email Deputy
Director (Personnel Document-l) at ddpd1@establishment.gov.pk with
justification and documentary evidence.

iii. Service / Posting History

e Officers can add new posting records and edit existing ones through the
system.

All additions and edits create a Change Request that must be approved by the
Admin.

Enter remarks (via the comment icon) for any observation or to request
deletion of a record.

If a posting entry needs to be deleted, mention this clearly in the remarks (e.g.,
"This posting may be deleted.") along with the reason.

Track the status of your requests in the Change Requests section.

iv. Mandatory Training

e Officers can add missing training records and edit existing ones through the
system.

e All additions and edits create a Change Request that must be approved by the
Admin.

e Enter remarks (via the comment icon) for any observation or to request
deletion.

e If a training entry needs to be deleted, clearly mention this in the remarks (e.g.,
"This training entry may be deleted.") along with the reason.
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v. Contact Information

e If no contact information exists, officers must add a new contact record with
their current mobile number and email address.

e If the contact information already exists, officers must update the mobile
number and email address accordingly.

Note: There should be only one contact information record. Providing a valid mobile
number and email address is mandatory, as this information will be used for
communication regarding the Online PER.

IT Support
For assistance in accessing the HRMIS portal or issues related to user ID, contact:

Assistant Director (Database) Establishment Division

Phone: 051-9051278

The step-by-step user guide is placed on the official website for your convenience.
(www.establishment.gov.pk)

Queries / Clarifications (Other than IT Support)
For all other queries or clarifications, contact:

Deputy Director (Personal Document-|)
Establishment Division

Phone: 051-9103562

Email: ddpd1@establishment.gov.pk
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13. INSTRUCTIONS FOR RECOVERY/FORGOT PASSWORD)
13.1. In case officer forget password, click on the "forgot password?” visible on

the login screen

v @ HRMIS| Login x o+ = X

€ C % hrmisestablishment.gov.pk Q % O i
.
by
P,
NITB

Login
Email or CNIC (Without dashes)
(C- P —
1Y password
Establishment Division ®

Copyright & 2026 - Powered by

National Information Technology Board

https:/hrmis.establishment, gov. pk/password/reset

P Type here to search K

13.2. Enter your CNIC without dashes, click on the "Send Reset Code” visible on
the screen (The code sent to your email that is registered with your profile)

v @ HRMS | Forgot Password x o+ = X
< [<] -establishment.gov.pk/password/reset aQ % ®
e D =
054 any
i e
o5} NITB
Forgot Password
13
Establishment Division cnie

Gopyright © 2026 - Powered by
National Information Technology Board

13.3. Enter the code received on your registered email.
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~ @ HRMIS | Verify Account x o+

<« G % hmisestablishmentgov.pk/verifycode

71
agy

z
5
w

Code sent to your registered email. x

{;KRN S Verify Account

Establishment Division

send Again

Copyright & 2026 - Powered by
National Information Technology Board

H P Type here to search ~
13.4. Enter your new password and confirm it.

~¥ @ HRMIS | Change Password x o+

< G % hmisestablishment.gov.pk/verifycode

Change Password

GHRNS

Establishment Division
‘Contfirm New Password

Copyright © 2026 - Powered by
National Information Technology Board

H P Type here to search -~

13.5. Login with your new password.
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