
Subject:-

F. 6/2/2021-E-VII 
GOVERNMENT OF PAKISTAN 

CABINET SECRETARIAT 
ESTABLISHMENT DIVISION 

******** 

OFFER OF APPOINTMENT TO THE POST OF BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON 
THE BASIS OF THE COMPETITIVE EXAMINATION, 2020. 

The offer letters for appointment in BS-17 in Office Management Group on the 

basis of Competitive Examination-2020 have been issued by UMS to 13 successful candidates 

(Annex-I) on 23 rd August, 2021 on their respective postal addresses. The candidates are 

required to convey their acceptance alongwith surety bond (Annex-II) within 15 days to:-

2. 

undersigned. 

1. Section Officer (E-VII Section), Establishment Division, Islamabad. 

2. Section Officer (T -V), Establishment Division, Islamabad 

3. The Director (Progrmnme), Civil Services Academy, Lahore 

F or any quenes and further information, please feel free to contact the 

Government of Pakistan 
if: 9202539 
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GOVERNMENT OF PAKISTAN 
CABINETSECRETAJUAT 

ESTABLISHMENT DIVISION 

******** 
No.F .6/2/2021-E-VII Islamabad, the 23rd August, 2021 
To, 

Subject: 

Ms. Moneeza Rafiq, 
House No. 09, National eNG Street, 
Soan Camp, Main GT Road, 
Rawalpindi. 

OFFER OF APPOINTMENT TO THE POST OF BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE ~'EDERAL GOVERNMENT ON THE 
BASIS OF THE COMPETITIVE EXAMINATION, 2020. 

On the basis of the Competitive Examination, held by the Federal Public Service 

Commission in 2020, you have been selected and are hereby offered appointment as a Civil Servant in 

BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointnl nt are briefly as follows :-

1. Yo 1 wi II be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your training. 
The probationary period, however, shal l not be terminated until you have 
completed your Common Training at the Civil Services Academy, Lahore 
as we ll as Specialized Training at Secretarilt Train ing Institute, Islamabad 
and have passed the prescribed examination s including the Fi nal Passing 
Out Examination (FPOE) which will be conducted by the FPSC after the 
conclusion of Specialized Training. 

II. Y Oll are requi red to qualify every examination to the satisfaction of the 
head of Training In stitutions where you shall undergo trainin g. 

Ill. If on the cone lllsion of training programme, your performance or conduct 
is determined by the head of the trainin g in st itution to be unsatisfactory, 
the Government may requi re you to undergo such further training or take 
slich action(s) as it deems fit. 

IV. As a probationer, you wi ll be subject to the provisions of Occupational 
Groups and Services (Probation , Training and Seniority) Rules, 1990 as 
well as the Civi l Servants Act, 1973 and shall be governed by rules and 
regulat ions appl icable to a civil servant. 

v. No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular Group/Service. 

VI. While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 

VII. If you are already in 8S-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of reversion to such previous 
post, during the period of your probation in new service/ Post/Cadre. 

viii. Change 'ofOccupational Group/Service will not be allowed in any case. 

IX. Your seniority in the Group shall be determined by the Government after 
the Fi~al Passing Out Examination in accordance with Rule- 0 

Occupational Groups and Services (Probation, Training and Selll 
Rules, 1990. 
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If you have changed your occupational group as a result of repeating CSS, 
you will not repeat CTP, continue your posting in your former 
group/service on the commencement of your respective STP only 
alongwith yours batch mates of the new occupational group/service, in 
terms of this Division ' s O.MNo. 5/6/201 7-T-V dated 01-02-2018. 

Xl. You will be liable to serve anywhere within or outside Pakistan in any post 
under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by any such 
Government. 

X II. If you are already in service 0 1 Federal or Provincial Government, your 
pay shall be fixed under the normal rules of the Government. If, however, 
you are in the service of any Autonomous Body / Corporation, you wi ll 
not get the benefit of your previous pay on joining : 1e Feder I 
Government. 

XliI. Oil joining the Civil Service Acadel 'ly, Lahore, Traveling a lowance will 

not be adm iss ible, except in case of those who are already in Government 

Service . 

XIV. Th is offe r of appo intment is provisional and subject to th fol lowing 
cond itions: 

a . That your character and anteceden ts are found suitable. 

b. That YO LI are found med ical ly fit. 

xv. If YO LI do not fulfi ll the conditions mentioned at xiv (a & b) above, YOll r 
serv ices sha ll be terminated 'rv ithollt notice . 

Before commencement of training, YO LI sha ll execute a Bond (copy enc losed), ith a 

surety, to refund in the event of yo ur failure to complete your trai ning or res igning from servi ce dur ing the 

period of training or w ithin th ree years therea fter: all such amo unts pa id to you or spent in connection w ith 

your train ing. If you do not furn ish the Bond to the Director Genera l Civil Serv ices Academy, Walton 

Campus, Lahore, before joining the Academy, you will not be perm itted to join the Acadel ly. 

4. If you accept the above terms and cond it ions of appointment, please send a rep ly to this 

effect to Section Officer (T-V), Establishment Division, Islamabad, the Director (Programme), Civ il 

Services Academy, Lahore, and the undersigned within 15 days of receipt of this offer of appointment, 

failing wh ich the post will be offered to the next candidate and no representat ion on that account will be 

enteliained thereafter. Your acceptance should be forwarded through Courier service / U .M .S / Registered 

Post, to the above mentioned authorit ies. 

5. If the provisional Offer of Appointment is acceptable to you, you will be required to report 

to the Director Gen ral, Civil Services Academy, \Valton, Lahore for training and you are also required to 

contact Deputy Director (Coordination) Civil Serv ices Academy, L~042-99220455 ), immediately for 

further instructions / commencement of training. ~ 

- f) < 

l_. 



-3-

6. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THIS OFFER OF APPOINTMENT WILL 
BE TREATED AS WITHDRAWN IF YOU DO NOT CONVEY ACCEPTANCE 
WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Surety Bond). 

Copy to: 

1. The Accountant General of Pakistan Revenue, Is lamabad. 

Yours Sincerely, 

~. 

(Shams-ud-Din) 
Section Officer to the 

Government of Pakistan 

2. The Accountant Genera l of Pakistan (Revenues), Sub-Office, Lahore. 

3. The Director General , Civil Services Academy, Lahore. 

4 . The Director CCSS), Federal Public Service Commi ss ion , Is lamabad. 

5. The Section Officer (Training-V), Establishment Division , Islamabad. 

6. Personal Fi Ie / CR Dossier. 

~tN/' 
(SI;;;m~'lDin) 

Section Officer to the 
Government of Pakistan 

W: 051-9202539 
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,"- BOND TO BE EXECUTED BY THE PROBATIONER ON HIS / IIER SELECTION AS A 
CIVIL SERVANT (BPS-17) UNDER THE FEDERAL GOVERNMENT OF PAKISTAN 

Known to the all men by these present that we (1) ___________________ _ 

~OD/O _______________________ ~wUhpe~anentaddre~as 

~ere~aftcrc~ledilieprob~~ne~andO) _____________________ ~ 

S/O D/O Business / Profession ------------------- ---------
with permanent address as ____________________________ _ 

(hereinafter called the surety) are held and firmly bound unto the President of Pakistan (hereinafter 
called the President) for all moneys, charges, costs and expenses as may be determined by the President 
as having been incurred on or in respect of the Probationer's training to be paid to the President, his 
successor-in-office or assignees for which payment will and truly to be nlade, we bind ourselves, each of 
our heirs, executors, adnlinistrators and representatives jointly and severally. 

Signed and delivered on this _____ --;-_____ Day of ____________ 2021 

The nunlbe~ date and place of issue of _______________________ _ 
Identity Cared of the Surety --- -------- ------- ------------

Signature 
(Probationer) 

Signature --------------
(Surety) 

WI-IEREAS the President has selected the Probationer for appointlnent as a Civil Servant CBS-17) under 
the Federal Government of Pakistan and for that purpose is to undergo training at public expense. 

Now the condition of the above written bond is that the Probationer: 

i) Successfully completes his / her training; 
ii) Does not resign his services during the period of his probation and three years thereafter on any 

ground other than ill health certified to the satisfaction of the President; and 
iii) Is not disnlissed or renl0ved from service for misconduct during that period. 

Then the above written obligation will be null and of no effect, otherwise the same shall be and remain 
in full force and virtue. 

Signature ____________ _ 
(Probationer) 



\VITNESS: 

1. Full Name ------------------------------------------------------------
S/O D/O _________________________ _ 

Present Address --------------------------------------------------------

Pennanent Address ---------------------------------------------------

Business I Profession ------------------------------------------------
The nUlnber, date and place of issue of _____________________________________ _ 

Identi~C~dof~hness _____________________________________________ _ 

-' ignature --- ----------------
(Witness) 

2. Full NatTIe ---------------------- --------------------------------

S/O D/O --------------------------------------------------------
Present Address 

----------------------------~------

Permanent Address 

Business / Profession 

The number, date and place of issue of 

Id ntity Card of Witness ----------------- --------------------

Signature 
------------

(Witness) 

ERTIFIC TE 

Ccrtifi~ili~I _________________________________________ (Sillcty) 
have not undeliaken similar surety in respect of any other person/probationer. 

Signature ____________ __ 
(Surety) 

Note: 
1) Nan1es should be legibly written. 
2) Full names and addresses of Surety and of Witnesses should be legibly written. 
3) A Government Servant already under a sin1ilar bond of service should not be accepted as Surety for 

a Probationer. 



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 

******** 
No.F .6/2/2021-E-VII Islamabad, the 23 rd August~ 2021 

To, 

Subject: 

Mr. Jahanzaib Ali Tufail 
Bhakray wali Road, 
Laohe Wala Warraich, 
Gujranwala. 

OFFER OF APPOINTlVlENT TO THE POST OF BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS OF THE COMPETITIVE EXAMINATION, 2020. 

On the basis of the Competitive Examination, held by the Federal Public Service 

Commiss ion in 2020, you have been se lected and are hereby offered appointment as a Civil Servant in 

BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows:-

I. You will be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your train ing. 
The probationary period, however, shall not be terminated ull ti I you have 
completed your Common Trai ning at the Civil Services Academy, Lahore 
as well as Specia lized Tra ining at Secretar iat Tra ining Institute, Islamabad 
and have passed the prescribed examin ations including the Fi na l Passing 
Out Exam ination (FPOE) 'v 'hich will be cond ucted by the FPSC after the 
conclusion of Specialized Traini ng. 

II. You are required to qualify every examination to the satisfact ioli of the 
head of Training Institut ions where you shall undergo tra ining. 

III. If on the conclusion of traini ng programme, yo ur performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may requ ire you to undergo such further training or take 
such action(s) as it deems fit. 

IV. As a probationer, you will be subj ect to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 

v. No representat ion will be entertained against the decision of the 
Government with regard to your allocation to a particular Group/Service. 

V I. While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions isslled by the government thereby from time to time . 

VII. If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of reversion to such previolls 
post, during the period of your probation in new service/ Post/Cadre. 

VIII. Change of Occupational Group/Service will not be allowed in any case. 

IX. Your seniori ty in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and S~) 
Rules, 1990. /' ~ 
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x . If you have changed your occupational group as a result of repeating CSS, 
you will not repeat CTP, continue your posting in your former 
group/service on the commencement of your respective STP only 
alongwith yours batch mates of the new occupational gro up/service, in 
terms of this Division's O.MNo. 5/6/2017-T-V dated 01-02-2018. 

xi. You will be liable to serve anywhere within or outside Pakistan in any post 
under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by any such 
Government. 

xii. If you are already in service of Federal or Provincial Government, your 
pay shall be fixed under the norma rules of the Government. If, however, 
you are in the service of any Autonomous Body / Corporation, you will 
not get the benefit of your previous pay on joining the Federal 
Government. 

Xlll: On joining the Civil Service Academy, Lahore, Traveling a llowance will 

not be admissible, except in case of those w ho are already in Government 

Service. 

XIV. This offer of appointment is pro isional and subject to the fol low ing 
conditions: 

a , That your character and ant cedents are found suitable, 

b. That you are found med 'cally fit. 

xv. If you do not fu lfill the conditions mentioned at xiv (a & b) above, yo ur 
services shall be te rminated w ithout notice. 

Befo re commencement of training, you shall execute a Bond (copy enclosed), vi th a 

surety, to refund in the event of yo ur failure to complete yo ur training or resigning from service during the 

pe l'i od of tra ining or w ithin th ree years thereafter, all such amounts paid to you or spent in connection with 

you r training. If you do not furni sh the Bond to the Director General Civil Services Academy, Walton 

Campus, Lahore, before joining the Academy, you w ill not be permitted to join the Academy. 

4. If iOU accept the above terms and conditions of appointment, please send a reply to th is 

effect to Section Officer (T-V), Establishment Division, Islamabad, the Director (Programme), Civ il 

Serv ices Academy, Lahore, and the undersigned within 15 days of receipt of this offer of appointment, 

faili ng w hich the post wi ll be offered to the next candidate and no representation on that account will be 

entertai l ed thereafter. Your acceptance should be forwarded through Courier service / U .M.S / Registered 

Post, to the above mentioned authorities. 

5. Ifthe provisional Offer of Appointment is acceptable to you, you will be required to report 

to the Director General, C ivil Services Academy, Walton, Lahore for training and you are also required to 

contact Deputy Director (Coordination) Civil Services Academy, Lahore (042-99220455), immediately for 

further instructions / commencement of train~ 
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6. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THIS OFFER OF APPOINTMENT WILL 
BE TREATED AS W1THDRA WN IF YOU DO NOT CONVEY ACCEPTANCE 
WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Surety Bond). 

Copy to: 

I. The Accollntant General of Pakistan Revenue, Islamabad. 

Yours Sincerely, 

(Shams-ud-Din) 
Section Officer to the 

Government of Pakistan 

2. The Accountant Genera l o f Paki stan (Revenues), Sub-Office, Lahore . 

3. The Director General) Civil Services Academy, Lahore. 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5. The Section Office r (Training-V). Establishment Division , Islamabad. 

6. Personal File I CR Doss ier. 

~. 
(Shams-ud-Din) 

Section Officer to the 
Government of Pakistan 
~: 051-9202539 



BOND TO BE EXECUTED BY THE PROBATIONER ON HIS / HER SELECTION AS A 
CIVIL SERVANT (BPS-I 7) UNDER THE FEDERAL GOVERNMENT OF P AKIST AN 

Known to the all men by these present that we (1) ___________________ _ 

S~illD _________________________ w~pcrmme~~dress~ 

~crcinaftcrc~kdfueprobatione~and~) _____________________ _ 

S/O DID Business I Profession ------------------- ---------
with permanent address as ------------------------------

(hereinafter called the surety) are held and fim1ly bound unto the President of Pakistan (hereinafter 
called the President) for all moneys, charges, costs and expenses as n1ay be determined by the President 
as ha ing been inculTed on or in respect of the Probationer's training to be paid to the President, his 
successor-in-office or assignees for which payn1ent will and truly to be n1ade, we bind ourselves, each of 
our heirs, executors, administrators and representatives jointly and severally. 

Signed and delivered on this ___________ Day of ____________ 2021 

The nU 111ber, date and place of issue of ________ _ _ __ . _ _ __________ _ 
Identity Cared of the Surety _ _ ___ _ ___ __ _ 

Signature _ ___________ _ 
(Probationer) 

Signature __________ _ 
(Surety) 

WHEREAS the President has selected the Probationer for appointlnent as a Civil Servant (BS-17) under 
the Federal Governlnent of Pakistan and for that purpose is to undergo training at public expense. 

Now the condition of the above written bond is that the Probationer: 

i) Successfully completes his I her training; 
ii) Does not resign his services during the period of his probation and three years thereafter on any 

ground other than ill health certified to the satisfaction of the President; and 
iii) Is not dismissed or removed from service for misconduct during that period. 

Then the above written obligation will be null and of no effect, otherwise the same shall be and remain 
in full force and virtue. 

Signature ____________ _ 
(Probationer) 



WITNESS: 

1. Full Name ------------------------------------------------------------
SIO D/O -------------------------------------------------------------
Present Address --------------------------------------------------------

. Permanent Address -----------------------------------------------------

Business I Profession ----------------------------------------------------
The number, date and place of issue of ______________________________________ _ 

We~hyC~dofWh~ss ____________________________________________ _ 

Signature --------------------
(Witness) 

2. Full Nalne ----------------._---------------------

SIO D/O --------

Present Address 
-------~-----------------------~------------

Pen11anent Address ------------._---------------------------

Business / Profession 

The l1l11nber, date and place of issue of 

Identit) Card of Witness 

Signature 

CE TIFBCATE 

------------------
(Witness) 

CertifiedthatI _______________________ ~(Surety) 
have not undertaken similar surety in respect of any other person/probationer. 

Signature __________________ __ 
(Surety) 

Note: 
1) Nanles should be legibly written. 
2) Full names and addresses of Surety and of Witnesses should be legibly written. 

.. ... 

3) A Government Servant already under a similar bond of service should not be accepted as Surety for 
a Probationer. 



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 

******** 
No.F.6/2/2021-E-VlI Islamabad, the 23rd August, 2021 

To, 

Subject: 

Mr. Ali Abdul Rehman Khan, 
Village / Post Office Fatehpur, 
Afghanan, Tehsil Shakargarh, 
District Narowal. 

OFFER OF APPOINTMENT TO THE POST OF BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS OF TIlE COMPETITIVE EXAMINATION, 2020. 

On the basis of the Competitive Examination, held by the Federal Public Service 

Commission in 2020, you have been selected and are hereby offered appointment as a Civil Servant in 

BS-17 in Office Management Group under the Federal Govemment. 

2. The terms and cond itions of the appoi ntment are briefly as follows:-

I. You wi \I be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your train ing. 
The probationary period, however, shall not be term il ated until you have 
completed your Common Train ing at the Civil Serv ic -s Academy, Lahore 
as well as Specialized Training at Secretariat Training institute, Islamabad 
and have passed the prescribed examinations including the Final Passing 
Out Examination (FPOE) which will be conducted by the FPSC after the 
conclusion of Special ized Training. 

II. Y O ll are required to qualify every examination to the satisfaction of the 
head of Training Institutions vvhere you shall undergo traini ng. 

I l l. I f on the conc lusion of training programme, your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 

IV. As a probationer, you will be subject to the provisions of Occupational 
Grollps and Services (Probation, Training and Seniority) Rules, 1990 as 
we ll as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 

v. No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular Group/Service. 

VI. While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 

VII. If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the ri ght of reversion to such prev ious 
post, during the period of your probation in new service/ Post/Cadre. 

Vlll. Change of Occupational Group/Service will not be allowed in any case. 

IX. Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and Se~) 
Rules, 1990. / ~ 
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If you have changed your occupational group as a resu lt of repeating CSS, 
you will not repeat CTP, continue your posting in your former 
group/service on the commencement of your respective STP only 
alongwith yours batch mates of the new occupational group/service, in 
terms of thi s Division's O.M No. 5/6/2017-T-V dated 01 -02-2018. 

XI. You will be liable to serve anywhere within or outside Pakistan in any post 
under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by any such 
Government. 

XIl. If you are al ready in service of Federal or Provincial Government, your 
pay shall be fixed under the normal rules of the Government. If, however, 
you are in the service of any Autonomous Body / Corporation, you will 
not get the benefit of your previous pay on join ing the Federal 
Government. 

XlIl. On joining the Civil Service Academy, Lahore, Traveling allowance will 

not be admissible, except in case of those who are already in Government 

Service. 

XI This offer of appo intment is provisional and subj ect to the follow ing 
conditions: 

a. That your character and antecedents are found sui table. 

b. That you are fou nd medical! I fit. 

xv. [f you do not fu lfill the conditions mentioned at xiv (a & b) above, you r 
servi ces sha ll be terminated without notice. 

Before commencement of train ing, ou shall execute a Bond (copy enclosed), w ith a 

surety, to refund in the event of your fa il ure to complete your training or resigning from serv ice during the 

peri od of training or w ithi n three years thereafter, all SLich amounts pa id to YO Li or spent in con nection w ith 

your training. If you do not fun ish the Bond to the Director General C iv il Serv ices Academy, Walton 

Camp us, Lahore, before joil ing the Academy, you wil l not be permitted to join the Academy. 

4. If you accept the above terms and conditions of appointment, please send a reply to thi ~ 

effect to Section Officer (T-V), Establishment Division, Islamabad, the Director (Programme), Civil 

Services Academy, Lahore, and the unders igned within 15 days of receipt of th is offer of appointment, 

fa iling which the post will be offered to the next candidate and no representation on that account w ill be 

entertained thereafter. Your acceptance should be forwarded through Courier service / U .M.S / Registered 

Post, to the above mentioned authorities . 

5. If the provisional Of fer of Appointment is acceptable to you, you w ill be requi red to report 

to the Director General , Civ il Services Academy, Walton, Lahore for training and you are also required to 

contact Deputy Director (Coordination) C ivi l Services Academy, Lahore (042-99220455 ), imm~.~2t,z~ror 

fU lther instructions / commencement of training. I 
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6. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THIS OFFER OF APPOINTMENT WILL 
BE TREATED AS WITHDRAWN IF YOU DO NOT CONVEY ACCEPTANCE 
WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Surety Bond). 

Copy to: 

·1. The Accountant General of Pakistan Revenue, Islamabad. 

Yours Sincerely, 

(Shams-ud-Din) 
Section Officer to the 

Government of Pakistan 

2. The Accountant General of Pakistan (Revenues), Sub-Office, Lahore. 

3. The Director General, Civil Services Academy, Lahore. 

4. The Director (eSS), Federal Publ ic Service Commission , Islamabad. 

5. The Section Officer (Training-V), Establishment Division, Islamabad. 

6. Personal File / CR Dossier. 

~/ 
(Shams-ud-Din) 

Section Officer to the 
Government of Pakistan 

ii': 051-9202539 



BOND TO BE EXECUTED BY THE PROBATIONER ON HIS I HER SELECTION AS A 
CIVIL SERVANT (BPS-I') UNDER THE FEDERAL GOVERNMENT OF PAST AN 

') 

'I 

Known to the all men by these present that we (1) ______________ ______ _ 

S/O DIO ________________________ with permanent address as 

(herein~ercalledtheprob~ioner)~d (2) _____________________ ~ 

S/O D/O Business / Profession ------------------------------- -----------
v.;ith permanent address as ______________________________________ _ 

(hereinafter called the surety) are held and finnly bound unto the President. of Pakistan (hereinafter 
called the President) for all moneys, charg s, costs and expenses as may be determined by the President 
as having been incurred on or in respect of the Probationer's training to be paid to the President, his 
successor-in-office or assignees for which payment will and truly to be n1ade, we bind ourselves, each of 
our heirs, executors, administrators ~d representatives jointly and severally. 

Signed and delivered on this ___________ Day of ________ --:--___ 2021 

~he nUluber, date and place of issue of _ ________ ~ ______________ _ 
Identity Cared of the Surety ___________ _ 

Signature _ _______ . 
(Probationer) 

Signature ___ . ____ _ 
(Surety) 

WHEREAS the President has selected the Probationer for appointment as a Civil Servant (BS-I7) under 
the Federal Government of Pakistan and for that purpose is to undergo training at public expense. 

Now the condition of the above written bond is that the Probationer: 

i) Successfully completes his / her training; 
ii) Does not resign his services during the period of his probation and three years thereafter on any 

ground other than ill health certified to the satisfaction of the President; and 
iii) Is not dismissed or removed from service for misconduct during that period. 

Then the above written obligation will be null and of no effect, otherwise the same shall be and remain 
in full force ~d virtue. 

Signature ___________ _ 

(Probationer) 



WITNESS: 

1. Full Name __________________________ _ 
S/O DIO _________________________ _ 

Present Address ------------------------------------------------------

Pennanent Address -------------------------------------------------

Business / Profession --------------------------------------------------
The number, date and place of issue of __________________________________ _ 

Identity Card of Witness ------------------------------------------------

Signature ________________ _ 
(V/itness) 

2. Full Name -----------------------------------------------------
S/O DIG ----------------------------------------------------
Present Address -----------------------------------------

Pern1anent Address --------------------------------------

Bl1sin ss I Profess ion 
-----------------------------

The number. date ancl pl ace of issue of 

Identity Card of \V itness 
-----------------------------------------------

Signature ________________ _ 
(Witness) 

Certified that I ____________________ (Surety) 
have not undertaken similar surety in respect of any other person/probationer. 

Signature ________________ _ 
(Surety) 

Note: 
1) Names should be legibly written. 
2) Full names and addresses of Surety and of Witnesses should be legibly written. 
3) A Government Servant already under a similar bond of service should not be accepted as Surety for 

a Probationer. 



GOVERNMENT OF P AKIST AN 
CABINETSECRETARlAT 

ESTABLISHMENT DIVISION 

******** 
No.F.6/2/2021-E-VII Islamabad, the 23 rd August, 2021 

To, 

Subject: 

Mr. Hafeez ur Rehman, 
517-Street 09, Muzaffar Colony, 
Faisalabad. 

OFFER OF APPOINTMENT TO THE POST OF BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS OF THE COMPETITIVE EXAMINATION, 2020. 

On the basis of the Competitive Examination, held by the Federal Public Service 

Commission in 2020, you have been selected and are hereby offered appointment as a Civil Servant in 

BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows:-

I. You will be on probation fo r a period of two years or for such period as 
Government may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 

. completed your Common Training at the Civi l Services Academy, Lahore 
as well as Specialized Training at Secretariat Training Institute, Islamabad 
and have passed the prescribed examinations including the Final Pass ing 
Ollt Examination (FPOE) which will be conducted by the FPSC after the 
conc lusion of Specialized Training. 

II. YOli are req uired to qua li fy every e>.:aminatiol1 to the satisfaction of the 
head of Training Institutions where you shall undergo training. 

III. If on the conclusion of training programme, you r performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 

IV . As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 

v. No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular Group/Service. 

VI. While appearing in the Final Passing Out Examination, you wou ld be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 

VII. If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of reversion to such previous 
post, during the period of your probation in new service/ Post/Cadre. 

Vlli. Change of Occupational Group/Service will not be allowed in any case. 

IX. Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and S~) 
Rules, 1990. ~ 
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X. If you have changed your occupational group as a result of repeating CSS, 
you will not repeat CTP,. continue your posting in your former 
group/service on the commencement of your respective STP only 
alongwith yours batch mates of the new occupational group/service, in 
terms of this Division's O.MNo. 5/6/2017-T-V dated 01-02-20 18. 

Xl. You will be liable to serve anywhere within or outside Pakistan in any post 
under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by any such 
Government. 

XII. If you are already in service of Federal or Provincial Government, your 
pay shall be fixed under the normal rules of the Government. If, however, 
you are in the service of any Autonomous Body / Corporation, you will 
not get the benefit of your previous pay on joining the Federal 
Government. 

Xli I. On j oining the Civil Service Academy, Lahore, Traveling allowance will 
not be admiss ib le, except in case of those who are already in Government 
Service. 

X IV . This offer of appo intment is provis ional and subject to the following 
conditions: 

a. That your character and antecedents are found su itab le. 

b. That you are found medica lly fit. 

xv. If yo u do not fulfill the conditions mentioned at xiv (a & b) above, yo ur 
services sha ll be terminated without not ice. 

Before commencement of tt'aining, you shall execute a Bond (copy enclosed), with a 

smety, to refund ill the event of your failure to complete your trainin g or resigning from service duri ng the 

period of training or within th ree years thereafter, all such amounts paid to you or spent in connection wi h 

your tra ining. If you do not furni sh the Bond to the Director-General Civi l Services Academy, Walton 

Campus, Lahore, before join ing the Academy, you \ l ill not be permitted to join the Academy. 

4. If you accept the above terms and conditions of appointment, please send a reply to this 

effect to Section Officer (T -V), Establ ishment Division, Islamabad, the Director (Programme), Civ il 

Services Academy, Lahore, and the undersigned within 15 days of receipt of this offer of appointment, 

fai ling which the post will be offered to the next candidate and no rep esentation on that account wi I be 

entertained thereafter. Your acceptance should be fo rwarded through Courier service / U .M.S / Registered 

Post, to the above mentioned authorities. 

5. If the provisional Offer of Appointment is acceptable to you, you will be required to report 

to the Director General , Civil Services Academy, Walton, Lahore for training and you are also required to 

contact Deputy Director (Coordination) Civil Services Academy, Lahore (042-99220455), imm~ly for 

fUlther instructions / commencement of training. r~ 
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6. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THIS OFFER OF APPOINTMENT WILL 
BE TREATED AS WITHDRAWN IF YOU DO NOT CONVEY ACCEPTANCE 
V/ITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Surety Bond). 

Copy to: 

I. The Accountant General of Pakistan Revenue, Islamabad . 

Yours Sincerely, 

(Sh~(;n) 
Section Officer to the 

Government of Pakistan 

2. The Accountant General of Pakistan (Revenues), Sub-Office, Lahore. 

3 . The Director General, Civi I Services Academy, Lahore. 

4. The Director (CSS), Federal Public Service Commission , Islamabad. 

5. The Section Officer (Training-V), Establishment Divis ion, Islamabad. 

6. Personal File / CR Dossier. 

(S~) 
Section Officer to the 

Government of Pakistan 
~: 051-9202539 



BOND TO BE EXECUTED BY THE PROBATIONER ON HIS I HER SELECTION AS A 
CIVIL SERVANT (BPS-I') UNDER THE FEDERAL GOVERNMENT OF PAKISTAN 

K.nown to the all men by these present that we (1) ___________________ _ 

~ODID ________________________ ~ilipe~Me~addressM 

~ercinafterc~kdtheprob~ione~~d(2) ____________________ ~ 

S/O DID Business / Profession ---------------------------------- ----------
with permanent address as __________________________________________ _ 

(hereinafter called the surety) are held and firmly bound unto the President of Pakistan (hereinafter 
called the President) for all moneys, charges, costs and expenses as may be detennined by the President 
as having been incurred on or in respect of the Probationer's training to be paid to the President, his 
successor-in-office or assignees for which paynlent will and truly to be made, we bind ourselves, each of 
our heirs, executors, administrators and representatives jointly and severally. 

Signed and delivered on this ___________ Day of ____________ 2021 

The nUluber, date and place of issue of _______________ _______ ~ 
Ident ity ~ared oftlle Surety ___ ~ _______________________ ~ 

Signature __________ _ 
(Probationer) 

Signature __________ _ 
(Surety) 

WI-IEREAS the President has selected the Probationer for appointment as a Civil Servant (BS-17) under 
the Federal Governnlent of Pakistan and for that purpose is to undergo training at public expense. 

Now the condition of the above written bond is that the Probationer: 

i) Successfully completes his / her training; 
ii) Does not resign his services during the period of his probation and three years thereafter on any 

ground other than ill health certified to the satisfaction of the President; and 
iii) Is not disn1issed or relnoved from service for misconduct during that period. 

Then the above written obligation will be null and of no effect, otherwise the same shall be and remain 
in full force and virtue. 

Signature ___________ _ 

(Probationer) 



WITNESS: 

1. Full Name 
8/0 D/O ________________________ _ 

Present Address ------------------------------------------------------

Permanent Address ---------------------------------------------------

Business I Profession 

The llUInber, date and place of issue of ______________________________ _ 

I&~~CMdofWi~e~ ____________________________________ _ 

Signature 
(Witness) 

2. Full Nmne ----------------------------------------
S/O D/O ______________ __________ _ 

Present Address -------------------------------------

Pennanent Address -----------------------------

Business i Profession 

The I umb,; r~ date r nd pic: cc of issue of 

Identity Card of \\7 itness 

c 

Signature ------------------
(Witness) 

Certified that I _______________________ (Surety) 
have not undertaken similM surety in respect of any other person/probationer. 

Signature ___________ _ 
(Surety) 

Note: 
1) Names should be legibly written. 
2) Full names and addresses of Surety and of Witnesses should be legibly written. 

• 

3) A Government Servant already under a similar bond of service should not be accepted as Surety for 
a Probationer. 
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GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISIIMENT DIVISION 

******** 
No.F .6/2/2021-E-VII Islamabad, the 23 rd August, 2021 

To, 

Subject: 

Ms. Fatima Tariq, 
133-A, N-Block, Marghazar Colony, 
Lahore. 

OFFER OF APPOINTMENT TO TIlE POST QF BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER TIlE FEDERAL GOVERNMENT ON THE 
BASIS OF TIlE COMPETITIVE EXAMINATION, 2020. 

On the basis of the Competitive Examination, held by the Federal Public Service 

Commission in 2020, you have been selected and are hereby offered appointment as a Civil Servant in 

BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows:-

I. You will be on probation for a period of t\VO years or for such period as 
Government may extend for the successful completion of your train ing. 
The probationary period, however, shall not be terminated until YOll have 
completed your Common Training at the Civil Services Academy, Lahore 
as we ll as Special ized Trai ning at Secretariat Training Institute, Islamabad 
and have passed the prescribed examinations including the Final Pass ing 
Out Exam inat ion (FPOE) which will be conducted by the FPSC after the 
conclusion of Spec ialized Train ing . 

I I. You are required to quali(' every examination to the satisfaction of the 
head of Training Institutions where yo u sha ll undergo training. 

III. If on the conclusi on of training programme, your performance or conduct 
is determ tned by the head of the tra ining institution to be unsatisfactory, 
the Government may require you to undergo sllch further trai ning or take 
such action(s) as it deems fit. 

IV. As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulat ions applicable to a civil servant. 

v. No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular Group/Service. 

VI. While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 

VII. If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of reversion to such previous 
post, during the period of your probation in new service/ Post/Cadre. 

Vlll. Change of Occupational Group/Service will not be allowed in any case. 

IX. Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training an~ority) 
Rules,1990. rr 
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If you have changed your occupational group as a result of repeating CSS, 
you wi II not repeat CTP, continue your posting in your former 
group/service on the commencement of your re ~pective STP only 
alongwith yours batch mates of the new occupational group/service, in 
terms of this Division 's O.M No. 5/6/2017-T-V dated 01-02-2018. 

Xl. You will be liable to serve anywhere within or outside Pakistan in any post 
under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by any such 
Government. 

XII. If you are already in service of Federal or Provincial G ernment, your 
pay shall be fixed under the normal rules of the Government. If, however, 
you are in the service of any Autonomous Body / Corporation, you will 
not get the benefit of your previous pay on joining the Federal 
Government. 

XIII. On joining the Civil Service Academy, Lahore, Traveling allowance will 
not be admissible, e , ~cept in case of those who are already in Government 
Service. 

X lV. This offer of appointment is provisiona l and subject to the following 
conditions: 

a. That your character and antecedents are found suitable. 

b. That you are found medically fit. 

X I I f you do not fulfi II the cond itiOi s m ntio led at xiv (a &b) above, your 
serv ices sha ll be ten linated without notice. 

Befo re commencement of train ing, you shall execute a Bond (copy enclosed), with a 

surety, to refund in the event ofyollr failure to complete your training or res igning from service during the 

period of training or within three years thereafter, all such amounts paid to you or spent in connection with 

your training. If you do not furnish the Bond to the Director General Civil Services Academy, Walton 

Campus, Lahore, before joining the Academy, you will not be permitted to join the Academy. 

4. If you accept the above terms and conditions of appointment, please send a reply to this 

effect to Section Officer (T-V), Establishment Division, Islamabad, the D'rector (Programme), Civil 

Services Academy, Lahore, and the undersigned within 15 days of receipt of this offer of appointment, 

failing which the post will be offered to the next candidate and no representation on that account will be 

enteliained thereafter. Your acceptance should be forwarded through Courier service / U .M.S / Registered 

Post, to the above mentioned authorities. 

5. If the provisional Offer of Appointment is acceptable to you, you will be required to report 

to the Director General, Civil Services Academy, Walton, Lahore for training and you are also required to 

contact Deputy Director (Coordination) Civil Services Academy, Lahore (~20455), immediately for 

further instructions / commencement of training. 

• 
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6. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THIS OFFER OF APPOINTMENT WILL 
BE TREATED AS WITHDRAWN IF YOU DO NOT CONVEY ACCEPTANCE 
WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Surety Bond). 

Copy to: 

I. The Accountant General of Pakistan Revenue, Islamabad. 

Yours Sincerely, 

(S~Din) 
Section Officer to the 

Government of Pakistan 

2. The Accountant General of Pakistan (Revenues), Sub-Office, Lahore. 

3. The Director General , Civil Services Academy, Lahore. 

4. The Director (CSS), Federal Public Service Commission , Islamabad. 

5. The Section Officer (Training-V), Establishment Division, Islamabad . 

6. Personal File / CR Dossie r. 

~ , 
(ShamS-ud~n) 

Section Officer to the 
Government of Pakistan 

2: 051-9202539 



r BOND TO BE EXECUTED BY THE PROBATIONER ON HIS I HER SELECTION AS A 
CIVIL SERVANT (BPS-I') UNDER THE FEDERAL GOVERNMENT OF PAKISTAN 

Known to the all men by these present that we (1) ___________________ _ 

S/OD/O ______________________ ~~ilipe~~~addre~~ 

(h~cinafterc~kdfueprob~ione~~d(2) ____________________ _ 

SIO 0/0 __________________ Business I Profession _______ _ 

(hereinafter called the surety) are held and f}.rmly bound unto the President of Pakistan (hereinafter 
called the President) for all moneys, charges, costs and expenses as may be determined by the President 
as having been incurred on or in respect of the Probationer's training to be paid to the President, his 
successor-in-office or assignees for which payment \vill and truly to he made, we bind ourselves, each of 
our heirs, executors, administrators and representatives jointly and severally. 

Signed and delivered on this ___________ Day of ____________ 2021 

The ~ulnber, date and place of issue of~ ______________________ _ 
. Idclltity Cared of the Surety ___________________________ ~ 

Signature __________ _ 
(Proba tioner) 

Signature _________ _ 
(Suret~T ) 

WI-IEREAS the President has selected the Probationer for appointment as a Civil Servant CBS-17) under 
the Federal Governnlent of Pakistan and for tbat purpose is to undergo training at public expense. 

Now the condition of the above written bond is that the Probationer: 

i) Successfully completes his I her training; . 
ii) Does not resign his services during the period of his probation and three years thereafter on any 

ground other than ill health celiified to the satisfaction of the President; and 
iii) Is not dismissed or removed from service for misconduct during that period. 

Then the above written obligation will be null and of no effect, otherwise the same shall be and remain 
in full force and virtue. 

Signature ___________ _ 

(Probationer) 



WITNESS: 
1 

1. Full Name ----------------------------------------------------------
SjOD/O -----------------------------
Present Address -----------------------------------------------------

Permanent Address ---------------------------------------------------

Business / Profession --------------------------------------------------
The llUlnber, date and place of issue of _________________________________ _ 

Identity Card of Witness -----------------------------------------------

Signature ____ . ________ _ 
(Witness) 

2. Full Name ---------------------------------------------------------
S/OD/O ----------------------------------------------------------
Present Address 

--------------------------------------------------~ 

Pernlanent Address 

Business / Profession ----

Th '" number, date and place or issue of 

Ident ity Car I of \Vitness 

Signature ____ ___ _ 
CvVitness) 

e El T IFICA E 

Certi fled that I ---------------------------------------- (Surety) 
have not undertaken similar surety in respect of any other person/probationer. 

Signature ______________ _ 
(Surety) 

Note: 
1) Names should be legibly written. 
2) Full names and addresses of Surety and of Witnesses should be legibly written. 
3) A Goverrunent Servant already under a similar bond of service should not be accepted as Surety for 

a Probationer. 



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 

******** 
No. F. 6/2/2021-E-VII Islamabad, the 23 rd August, 2021 

To, 

Subject: 

Mr. Ghulam Fareed, 
Pipli Goraya, Post Office Budha Goraya, 
Tehsil Nowshera Virkan, 
District Guiranwala. 

OFFER OF APPOINTlYIENT TO THE POST OF BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS OF THE COlVIPETITIVE EXAMINATION, 2020. 

On the basis of the Competitive Examination, held by the Federal Public Service 

Commission in 2020, you have been selected and are hereby offered appointme'nt as a Civ il Servant in 

BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows:-

I. You wi II be on probati on fo r a period of two years or for such period as 
Government may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you ha\;e 
completed your Common Training at the Civil Services Academy, Lahore 
as well as Special ized Training at Secreta 'iat Training Institute, Islamabad 
and have passed the prescribed examinations including the Final Passing 
Out Examination (FPOE) wh ich will be conducted b~ the FPSC after the 
conclusion of Specia l izecl Training, 

11. You are required to quali fy 'every examination to the satisfaction of the 
head of Training Institutions where you shall undergo training. 

Ill. If on the conclusion of training programme, your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 

iV. As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 

v. No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular Group/Service . 

VI. Whi le appearing in the Fina l Passing Out Examination, you would be 
governed by Ru le 6 of Occupational Groups and Services (Probation, 
Training and Sen iority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 

vii . If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of reversion to such previous 
post, during the period of your probation in new service/ Post/Cadre. 

Vlli. Change of Occupational Group/Service will not be allowed in any case. 

IX. Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and Sen~ 
Rules, 1990. /~ 
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x. If you have changed your occupational group as a result of repeating CSS, 
you will not repeat CTP, continue your posting in your former 
group/service on the commencement of your respective STP only 
alongwith yours batch mates of the new occupational group/service, in 
terms of this Division's O.M No. 5/6/2017-T-V dated 01-02-2018. 

Xl. You will be liable to serve anywhere within or outside Pakistan in any post 
under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by any such 
Government. 

XII. If you are already in service of Federal or Provincial Government, your 
pay shall be fixed under the normal rules of the Government. If, however, 
you are in the service of any Autonomous Body / Corporation, you will 
not get the benefit of your previous pay on join ing the Federal 
Government. 

XliI. On joining the Civil Service Academy, Lahore, Traveling allowance will 

not be admissible, except in case of those who are already in Government 

Serv ice. 

XIV . Thi s offer of appointment is provisional and subject to the followin g 
conditions: 

a. That your character and antecedents are found suitable. 

b. That you are found med ically fit. 

xv. If you do not fulfill the conditions mentioned at xiv (a & b) above, your 
services shall be terminated without notice. 

Before commencement of training, you shall execute a Bond (copy enclosed), with a 

surety, to refund in the event ofyoLlr failure to complete your training or resigning from service during the 

period of training or w ithin three years thereafter, all such amounts paid to you or spent in connection with 

your training. If you do not furnish the Bond to the Director General Civil Serv ices Academy, Walton 

Campus, Lahore, before joining the Academy, you will not be permitted to join the Academy. 

4. If you accept the above terms and conditions of appointment, please send a reply to this 

effect to Section Officer (T -V), Establishment Division, Islamabad, the Director (Programme), Civi I 

Services Academy, Lahore, and the undersigned within 15 days of receipt of this offer of appointment, 

iling which the post will be offered to the next candidate and no representation on that account will be 

enterta ined thereafter. Your acceptance should be forwarded through Courier service / U .M.S / Registered 

Post, to the above mentioned authorities. 

5. lfthe provisional Offer of Appointment is acceptable to you, you will be required to repOli 

to the Director General, Civil Services Academy, Walton, Lahore for tra ining and you are also required to 

contact Deputy Director (Coordination) Civil Services Academy, Lahore (042-99220455), immed1Y for 

further instructions / commencement of training. ~ 



-3-

6. This offer of appointment will be treated as WITHDRA WN if you do not convey your 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY TH1S OFFER OF APPOINTMENT WILL 
BE TREATED AS WITHDRAWN IF YOU DO NOT CONVEY ACCEPTANCE 
WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Surety Bond). 

Copy to: 

I. The Accountant General of Pakistan Revenue, Islamabad. 

Yours Sincerely, 

~ 
(Shams-ud-Din) 

Section Officer to the 
Government of Pakistan 

2. The Accountant General of Pakistan (Revenues), Sub-Office, Lahore. 

3. The Director GeneraL Civil Services Academy, Lahore. 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5. The Section Officer (Training-V), Establishment Division, Islamabad. 

6. Personal File / CR Dossier. 

~ 
(Shams-ud-Din) 

Section Officer to the 
Government of Pakistan 

'if: 051-9202539 



BOND TO BE EXECUTED BY THE PROBATIONER O:N IllS I HER SELECTION AS A 
CIVIL SERV ANT ffiPS-17l UNDER TfIE FEDERAL GOVERNMENT OF PAKISTAN 

Known to the all men by these present that we (1) ____________________ _ 

~o ruo _________________________ ~fupe~me~~dress~ 

~crcin~~c~~dilie~~~0~0 md O) ________ _____________ ~ 

SIO D/O Business I Profession ---------------------------------- ---------
with permanent address as _____________________ _______________ _ 

(hereinafter called the surety) are held and fin111y bound unto the President of Pakistan (hereinafter 
called the President) for all moneys, charges, costs and expenses as may be determined by the President 
as having been incurred on or in respect of the Probationer's training to be paid to the President, his 
successor-in-office or assi gnees for which payment will and truly to be Inade, we bind Ot rselves, each of 
our heirs, executors, adlninistrators and representatives jointly and severally. 

Signed and delivered on this ___________ Day of ____________ 2021 

~he l unlber, date and place of iss Ie of~~~~ ___ ~~~~_~~_~_~~~~~~ __ 
Identity Cared of the Surety ___________ ~ 

Signature 
(Pro b.· tioner) 

Signature 
(Surety) 

vVHEREAS the President has selected the Probationer for appointn1ent as a Civil Servant (BS-I7) under 
the Federal Government of Pakistan and for that purpose is to undergo training at publ ic expense. 

Now the condition of the above vvritten bond is that the Probationer: 

i) Successfully cornpletes his I her training; 
ii) Does not resign his services during the period of his probation and three years thereafter on any 

ground other than ill health certified to the satisfaction of the President; and 
iii) Is not dismissed or removed froln service for misconduct during that period. 

Then the above written obligation will be null and of no effect, otherwise the same shall be and remain 
in full force and virtue. 

Signature ____________ _ 

(Probationer) 



WITNESS: 

1. Full Name ---------------------------------------------------------
S/OD/O ________________________ _ 

Present Address -------------------------------------------------

Permanent Address --------------------------------------------------

Business / Profession ----------------------------------------------------
The number, date and place of issue of __________________________ _ 

Identi~Cmdof~i~e~ _____ ~ ______________________________________ _ 

Signature ___________ _ 
(Witness) 

2. Full Name -----------------------------------------------------------
S/O D/O -----------------------------------------------------------
Present Address ------------------------------------------------------

Pennanent Add ress 

Business j Profe ssion 

The num er, dat and place of issue of __________ _ 

Iden-ity Card of\\itness 

S i gnat ure ________________ __ 
(\Vitness) 

ATE 

~ertifiedthatI ________________________________________ ~(Surety) 
have not undertaken similar surety in respect of any other person/probationer. 

Signature ____ _ 
(Surety) 

Note: 
1) Nan1es should be legibly written. 
2) Full names and addresses of Surety and of Witnesses should be legibly \\'litten. 
3) A Government Servant already under a similar bond of service should not be accepted as Surety for 

a Probationer. 



GOVERNMENT OF P AKIST AN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 

******** 
No.F.6/2/2021-E-VII Islamabad, the 23 rd August, 2021 

To, 

Subject: 

Ms. Maryum Y ousaf, 
House No.85, St No.13, Muslim Town, 
Bahawalpur. 

OFFER OF APPOINTMENT TO THE POST OF BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER TI-IE FEDERAL GOVERNMENT ON THE 
BASIS OF THE COMPETITIVE EXAMINATION, 2020. 

On the basis of the Competitive Examination, held by the Federal Public Service 

Commission in 2020, you have been selected and are hereby offered appointment as a Civil Servant in 

BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows:-

I. You wi 1\ be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your training. 
The probationary period, ho vever, shall not be terminated until you have 
completed your Common Tr~ti ning at the Civil Services Academy, Lahore 
as well as Specialized Training at Secretariat Train ing Institute, Islamabad 
and have passed the prescribed examinations including the Final Passil g 
Out L'am ination (FPOE) which will be conducted by the FPSC after the 
conc lusion of Special ized Training. 

II. YOLI are required to qual i fy every exam ination to the satisfaction of the 
head of Training Institutions where you shall undergo training. 

Ill. I f on the conclusion of training programme, your performance or conduct 
is determined by the head of the training institutiol to be un sati factory, 
the Government may requi re you to und rgo such further training or take 
sllch actiones) as it deems fit. 

IV. As a probationer, you wi ll be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 

v. No representation will be entertained against the decision of the 
Government with regard to your allocation to a paIiicular Group/Service. 

VI. While appearing in the Final Passing Out Exam ination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 

Vll. If you are al ready in BS-17 and hold lien against any post in any 
service/Group/Cadre, you sha ll have the right of reversion to such previous 
post, during the period of your probation in new service/ Post/Cadre. 

VllJ. Change of Occupational Group/Service wiIl not be allowed in any case. 

ix. Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupationa l Groups and Services (Probation, Training and Se~) 
Rules, 1990. ~ 
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x. If you have changed your occupational group as a result of repeating CSS, 
you will not repeat CTP, continue your posting in your former 
group/serv ice on the commencement of your respective STP only 
alongwith yours batch mates of the new occupational group/service, in 
terms of this Division's O.M No. S/6/2017-T-V dated 01 -02-2018. 

Xl. You will be liable to serve anywhere within or outside Pakistan in any post 
under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set lip or established by any such 
Government. 

xii. If you are already in serv ice of Federal or Provincial Government, your 
pay shall be fi xed under the normal rules of the Government. If, however, 
you are in the service of any Autonomous Body / Corporation, you will 
not get the benefit of your previous pay on joining the Federal 
Government. 

XliI. On joi n ing the Civil Service Academy, Lahore, Traveling allowance will 

not be admissible, except in case of those who are already in Government 

Service . 

XIV. Thi s of er of appointl l ent is prov isional an subject to the following 
conditions: 

a. That your character and antecedents are found suitable. 

b. T hat you are found medically fit. 

XV. ' ff yo u do not fu lfi ll the cond itions mentioned at xiv (a & b) above, your 
services shal l be te rmin ated w i hou t noti ce . 

Before commencem I1t of trai ning, you shall execute -a Bond (copy encl osed), with a 

surety, to refund in the event of yo ur fa i lure to compl ete your training or res igning from servi ce during th e 

period of training or w ithin three years thereafter, a ll such amounts pa id to YOll or spen t in connection with 

your training. If you do not furnis h the Bond to the Director General Civil Services Academy, Walton 

Campus, Lahore, before joining the Academy, you wil l not be permitted to jo in the Academy. 

4. If you accept the above terms and conditions of appointment, please send a reply to this 

effect to Section Officer (T-V), Establi shment Division, Islamabad, the Director (Programme), Civil 

Serv ices Academy, Lahore, and the undersigned within 15 days of receipt of this offer of appointment, 

failing which the post will be offered to the next candidate and no representation on that account will be 

entertained thereafter. Your acceptance should be forwarded through Courier service / U.M.S / Registered 

Post, to the above mentioned authorities. 

5. If the provisional Offer of Appointment is acceptable to you, you will be requi red to report 

to the Director General, Civil Services Academy, Walton, Lahore for training and you are also required to 

contact Deputy Director (Coordination) Civil Services Academy, Lahore (042-99220455), immedit;~ 

further instructions / commencement of training. 
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6. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THIS OFFER OF APPOINTMENT WILL 
BE TREATED AS WITHDRAWN IF YOU DO NOT CONVEY ACCEPTANCE 
WITHIN THE SPECIFIED TUvIE LIMIT. 

Enclosed: (One Surety Bond). 

Copy to: 

I. The Accountant General of Pakistan Revenue, Islamabad. 

Yours Sincerely, 

)R;.y' 
(Shams-ud-Din) 

Section Officer to the 
Government of Pakistan 

2. The Accountant General of Pakistan (Revenues), Sub-Office, Lahore. 

3. The Director General , Civil Services Academy, Lahore. 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5. The Section Officer (Training-V), Establishment Division , Islamabad. 

6. Personal File / CR Dossier. 

(Sh~n) 
Section Officer to the 

Government of Pakistan 
if: 051-9202539 



• BOND TO BE EXECUTED BY THE PROBATIONER ON HIS I HER SELECTION AS A 
CIVIL SERVANT (BPS-I7) UNDER THE FEDERAL GOVERNMENT OF PAKISTAN 

Kno-wu to the all men by these present that w e (1) _________________ _ _ 

~OD/O~ _ _ ~ __ ~. _ ______________ _ ~~ilipe~~e~addre~M 

(hercinafterc~ledtheprob~ione~and (2) _ _ _ ____________________ _ ~ 

S/O D/O Business / Profession ------------------------------------ --- ----------
with permanent address as --------------------------------------------------------

(hereinafter called the surety) are held and firmly bound unto the President of Pakistan (hereinafter 
called the President) for all moneys, charges, costs and expenses as ~ ay be determined by the President 
as having been incurred on or in respect of the Probationer's training to be paid to the President, his 
successor-in-office or assignees for which payment will and truly to be made, we bind ourselves, each of 
our heirs, executors, adlninistrators and representatives jointly and severally. 

Signed and delivered on this __________ ___ ~ Day of ______ _________ 2021 

~he nUlnber, date and place of issue of ____________________________ ~ ________________ ~ 
Identity Cared of the Surety ___________________ . 

Signature ____ _ 
( robatione r) 

Signature _________ _ 
(Surety) 

WHEREAS the President has selected the Probat ioner for appointlnent as a Civil Servant CBS-17) under 
the Federal Goverl11nent of Pakistan and for that purpose is to undergo training at public expense. 

Now the condition of the above written bond is that the Probationer: 

i) Successfully completes his / her training; 
ii) Does not resign his services during the period of his probation and three years thereafter on any 

ground other than ill health certified to the satisfaction of the President; and 
iii) Is not dismissed or removed from service for misconduct during that period. 

Then the above written obligation will be null and of no effect, otherwise the srune shall be and remain 
in full force and virtue. 

Signature _ _ __________ _ 

(Probationer) 



• 

WITNESS: 

• 
1. Full Name 

------------------------------.----------------------~----
S/O D/O _________________________ _ 

Present Address ------------------------------------------------------

Permanent Address --------------------------------------------------

Business / Profession --------------------------------------------------
The number, date and place of issue of __________________________________ _ 

Identity Card of Witness -----------------------------------------------

~ ignature 

(W itness) 

2. Full Name ---------------------------------------------------------
S/O D/O ----------------------------------------------------------
Present Address ------------------------------------------------------

Pennanent Address -----------------------

Busines I Profession 
---- -

T he lH mber. date and place o f issue of ______________ _______ ____ _________ ._ 

rdent ity Card of \V itness ------ ----------------- -----------

Signature ___________ _ 
(Witness) 

ERTlf lCATE 

Certi fied that I _______________ (Surety) 
have not undertaken sin1ilar surety in respect of any other person/probationer. 

Signature _________ _ 
(Surety) 

Note: 
1) Names should be legibly written. 
2) Full nanles and addre ses of Surety and of Witnesses should be legibly written. 
3) A Government Servant already under a similar bond of service should not be accepted as Surety for 

a Probationer. 



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 

******** 
No.F.6/212021 -E-VIl Islamabad, the 23 rd August, 2021 

To, 

Subject: 

Mr. Hamzah Ayub, 
House No. 364, Sector 21, Sector 1-9/1, 
Is amabad . 

OFFER OF APPOINTMENT TO THE POST OF BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS OF THE COMPETITIVE EXAMINATION~ 2020. 

On the basis of the Competitive Examination, held by the Federal Public Service 

Commission in 2020, you have been selected and are hereby offered appo'ntment as a Civi l Servant in 

8S-17 in ) ffiee Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as fo11ows:-

I. You wi 11 be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your tra ining. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at the C ivil Services Academy, Lahore 
as well as Specia li zed Training at Secretariat Training Inst it ute, Islamabad 
and have passed the prescribed examinations including the Final Passing 
Out Examination (FPOE) which will be conducted by the FPSC after the 
conclusion of Specialized Training. 

11. YOLI are required to qualify every examination to the satisfaction of the 
head of Tra ining Institutions where you shall undergo training. 

III. If on the conclusion of training programme, your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 

IV. As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 

v. No representat ion will be entertained against the decision of the 
Government with regard to your allocation to a particular Group/Service. 

VI. While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 

VI I. If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of reversion to such previous 
post, during the period of your probation in new service/ Post/Cadre. 

viii . Change of Occupational Group/Service will not be allowed in any case. 

IX. Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and Serr~? 

Rules, 1990. / "'\W" 
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IfYOli have changed your occupational group cs a result of repeating CSS, 
you will not repeat CTP, continue your posting in your former 
group/service on the commencement of your respect ive STP only 
alongwith yours batch mates of the new occupational group/service, in 
terms of this Division's O.M No. 5/6/2017-T-V dated 01-02-2018. 

xi. You will be liable to serve anywhere within or outside Pakistan in any post 
under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by any such 
Government. 

xii . If you are already in service of Federal or Provincial Government, your 
pay shall be fixed under the normal rules of the Government. If, however, 
you are in the service of any Autonomous Body / Corporation, you will 
not get the benefit of your previolls pay on joining the Federal 
Gover lment. 

XIII. On joining the Civil 'Service Academy, Lahore, Traveling allowance will 

_ not be admissible, except in case of those who are already in Government 

Service. 

XIV . This offer of appointment is provisional and su ~ect to t le follow ing 
conditions: 

a. That your character and antecedelits are found suitab le. 

b. That you are found medi a i y fit. 

xv. If Y OLl do not fulfill the conditions mentioned at x iv (a & b) above, your 
services shall b terminated without notice. 

Before commencement of traini ng, you shall execute a Bond (copy enc losed), with a 

surety, to refund in the event o f your failure to complete your tra inin g or resigning from serv ice during the 

period of training or w ith in three years thereafter, all slIch amounts paid to you or spent in connection with 

your train ing. If you do not furnish the Bond to the Director General Civil Services Academy, Walton 

Campus, Lahore, before joining the Academy, you will not be permitted to join the Academy. 

4. If you accept the above terms and conditions of appointment, please send a reply to this 

effect to Section Officer (T-V), Establishment Division, Islamabad, the D irector (Programme), Civil 

Services Academy, Lahore, and the undersigned within 15 days of receipt of this offer of appointment, 

failing which the post will be offered to the next candidate and no representation on that account will be 

entertained thereafter. Your acceptance should be forwarded through Courier service / U.M.S / Registered 

Post, to the above mentioned authorities. 

5. lfthe provisional Offe r of Appointment is acceptable to you, you will be required to report 

to the Director General, Civil Services Academy, Walton, Lahore for training and you are also required to 

contact Deputy Director (Coordination) Civil Services Academy, Lal ore (042-99220455), ~_~iately for 

further instructions I commencement of training. 1---
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• 6. This offer of appointment will be treated as WlTHDRA WN if you do not convey your 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THIS OFFER OF APPOINTMENT WILL 
BE TREATED AS WITHDRAWN IF YOU DO NOT CONVEY ACCEPTANCE 
WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Surety Bond). 

Copy to: 

1. The Accountant General of Pakistan Revenue, Islamabad. 

Yours Sincerely, 

~ (ShamS-Ud-~n) 
Section Officer to the 

Government of Pakistan 

2 . The Accountant General of Pakistan (Revenues), Su b-Office, Lahore. 

3. The Director General , Civil Services Academy, Lahore. 

4. The Director CCSS), Federal Public Service Commission, Islamabad. 

5. The Section Officer (Training-V), Establishment Division, Islamabad. 

6. Personal File / CR Dossier. 

~/ (Shams-u~Din) 
Section Officer to the 

Government of Pakistan 
if: 051-9202539 



, BOND TO BE EXECUTED BY THE PROBATIONER ON HIS II ER SELECTION AS A 
CIVIL SERVANT (BPS-I7) UNDE ' THE FEDERAL GOVERNMENT OF PAI{1STAN 

Known to the all men by these present that we (1) __________________ _ 

S/O D/O _____ ____________________ with permanent address as 

~~~ill~ ~kdilieprob~~~~~dm _____________________ _ 

S/O D/O __________________ Business / Profession _______ _ 

with permanent address as ___________________________ _ 

(hereinafter called the surety) are he d and firmly bound unto the President of Pakistan (hereinafter 
called the President) for all I110neys, charges, costs and expenses as may be determined by the President 
as having been incurred on or in respect of the Probationer' s training to be paid to the President, his 
successor-in-office or assignees for which payment ",rill and truly to be made, we bind ourselves, each of 
our heirs, executors, administrators and representatives jointly and severally. 

Signed and delivered on this ___ _ _______ Day of _____ _______ 2021 

~he nunlber, date ~nd place of issue of~ ____ ______ ______ _ ______ ~ 
Identi ty Cai-ed o f the Sl rety 

Signature ___ ______ _ 
(Surety) 

WlIEREAS the President has selected the Probationer for appointment as a Civil Servant (BS-I7) under 
the Federal Government of Pakistan and for that purpose is to undergo training at public expense. 

No\v the conditicn of the above written bond is that the Probationer: 

i) Successfully completes his / her training; 
ii) Does not resign his services during the period of his probation and three years thereafter on any 

ground other than ill health certified to the satisfaction of the President; and 
iii) Is not dismissed or removed froln service for misconduct dering that period. 

Then the above written obligation will be null and of no effect, otherwise the same shall be and remain 
in full force and virtue. 

Signahrre ______________________ ___ 

(Probafoner) 



WITNESS: 

1. Full Name 
, 

----------------------------------------.-------------------
S/O D/O _______________________ _ 

Present Address ------------------------------------------------------

Permanent Address -------------------------------------------------

Business I Profession --------------------------------------------------
The nun1ber, date and place of issue of _____________________________ __ 

Identi~C~dof ~Une~ __________________________________________ ~ 

Signature ----------------- -
(Witness) 

2. Full Nan1e ---------------------------------------------------
8/0 D/O -----------------._---------_.--------------
Present Address -------------------

Pern1anent . ddress --------------

Business / Profession - ---

The numbe r" date ond place of issue of ______ __ __ _ 

Iden it .' Card o f \V itncss 

Signature 
(Witness) 

c 
CertifiedthatI _____________________________________ (Surcty) 

. have not undeliaken similar surety in respect of any other person/probationer. 

Signature ______________ _ 
(Surety) 

Note: 
1) Names should be legibly written. 
2) Full names and addresses of Surety and of Witnesses should be legibly written. 
3) A Government Servant already under a similar bond of service should not be accepted as Surety for 

a Probationer. 



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 

******** 
No.F.6/2/2021-E-VII Islamabad, the 23 rd August, 2021 

To, 

Subject: 

Ms. Maria Azhar, 
House L-434, St. No.8, 
Qasim Abad, Dhok Khabba, 
Rawalpindi. 

OFF.ER OF APPOINTMENT TO THE POST OF BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS OF THE COMPETITIVE EXAMINATION, 2020. 

On the basis of the Competitive Examination, held by the Federal Public Service 

Commission in 2020, you have been selected and are hereby offered appointment as a Civil Servant in 

BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows:-

I. You wi \I be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your training. 
The probationary period, hO\vever, sha ll not be terminated until you have 
completed your Com lllon Training at the Civil Services Academy, Lahore 
as well as Speciali zed Training at Secretariat Training Insti tute, Islamabad 
and have passed the prescribed examinations including the Final Passing 
Out Ex 111il1ation (FPO E) which will be conducted by the FPSC after the 
conclusion of Speciali zed Training. 

11. You are required to qualify every examination to the sat isfaction of the 
head of Training Insti tutions where you shall undergo training. 

Il l. I f on the conc lusion of training programme, your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 

IV. As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 

v. No representation will be enteltained aga inst the decision of the 
Government with regard to your allocation to a patticular Group/Service. 

VI. While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 

VII. If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of reversion to such previous 
post, during the period of your probation in new service/ Post/Cadre. 

viii. Change of Occupational Group/Service will not be allowed in any case. 

ix. Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and S~) 
Rules, 1990. /~ 
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x. If you I mve changed your occupational group as a result of repeating CS5, 
you will not repeat CTP, continue your posting in your former 
group/service on the commencement of your respective STP only 
alongwith yours batch mates of the new occupational group/service, in 
terms of this Division's O.M No. 5/6/2017-T-V dated 01-02-2018 . 

Xl. You will be liable to serve anywhere within or outside Pakistan in any post 
under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by any such 
Government. 

XI I. If you are already in service of Federal or Provincial Government, your 
pay shall be fixed under the normal rules of the Government. If, however, 
you are in the service of any Autonomous Body / Corporation, you will 
not get the benefi t of your previous pay on joining the Federal 
Government. 

XIII. On joining the Civil Service Academy, Lahore, Traveling allowance will 
not be admissible, except in case of those who are already in Gover ment 
Service. 

X IV. Th is offer of appointment is provisional and subject to the following 
conditions: 

a. That your character and antecedents are found suitable. 

b. That YOll are found med ically fit. 

xv. If you do not ful fi ll the cond itions mentioned at xiv (a & b) above, your 
services shall be term inated without notice . 

Befo re commencement of training, you shall execute a Bond (copy enclosed), with a 

surety, to refund in th event ofyo llr failure to complete your training or resigning from service durin g the 

period of train ing or within three years thereafter, all such amounts paid to you or spent in connection wi th 

your training. [f you do not furnish the Bond to the Director General Civil Services Academy, Walton 

Campus, Lahore, before joining the Academy, you will not be permitted to join the Academy. 

4. If you accept the above terms and cond itions of appointment, please send a reply to this 

effect to Section Officer (T-V), Establishment Division, Islamabad, the Director (Programme), Civil 

Services Academy, Lahore, and the undersigned within 15 days of receipt of this offer of appointment, 

failing which the post will be offered to the next candidate and no representation on that acco II1t will be 

enteliained thereafter. Your acceptance should be forwarded through Courier service / U .M.S / Registered 

Post, to the above mentioned authorities. 

5. If the provisional Offer of Appointment is acceptable to you, you will be requ ired to report 

to the Director General, Civil Services Academy, Walton, Lahore for training and you are also required to 

contact Deputy Director (Coordination) Civil Services Academy, Lahore (042-99220455), immediat~ly ffr 

further instructions / commencement of training. J '.::<\ 
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6. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THIS OFFER OF APPOINTMENT WILL 
BE TREATED AS WITHDRAWN IF YOU DO NOT CONVEY ACCEPTANCE 
WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Surety Bond). 

Copy to: 

1 . The Accollntant Genera l of Paki stan Revenue, Islamabad. 

Yours Sincerely, 

~/ 
(Shams-ud-Din) 

Section Officer to the 
Government of Pakistan 

J The Accountant Genera l of Paki stan (Revenues), Sub-Office, Lahore. 

3. The Di rector Genera l, C iv il Services Academy, Lahore. 

4 . The Director (CSS), Federal Public Service Commiss ion, Is lamabad. 

5. The Sect ion Office r (Training-V), Establi shment Division, Islamabad. 

6. Personal File / C R Dossie r. 

~, 
(Shams-ud-Din) 

Section Officer to the 
Government of Pakistan 

if : 051-9202539 



BOND TO BE EXECUTED BY THE PROBATIONER ON HIS I HER SELECTION AS A 
CIVIL SERVANT (BPS-17) UNDER THE FEDERAL GOVERi'fMENT OF PAKISTAN 

Known to the all men by these .present that we (1) ____________________ _ 

~OD/O ___________ ~ ________ __ ~~ili~~~e~~dre~~ 

(herein~erc~~dilieprob~~ne~~d(2) ____________________ _ 

SIO DID Business I Profession ---------------------------------- ---------
with permanent address as ____________________________________________ __ 

(hereinafter called the surety) are held and fim11y bound unto the President of Pakistan (hereinafter 
called the President) for all moneys, charges, costs ~d expenses as may be determined by the President" 
as having been incurred on or in respect of the Probationer's training to be paid to the President, his 
successor-in-office or assignees for which payn1ent will ~d truly to be made, we bind ourselves, each of 
our heirs, executors, adll1inistrators and representatives jointly and severally. 

Signed and delivered on this ____________ Day of ____________ 2021 

The nunlber, date and place of issue of ______________________ ~ 
Identity Cared of the Surety _ __________ _ 

Signature __________ _ 
(Probationer) 

Signature __________ _ 
(Suret)-) 

\VHEREAS the President has selected the Probationer for appointment as a Civil Servant (BS-l?) under 
the Federal Govermnent of Pakistan and for t11at purpose is to undergo training at public expense. 

Now the condition of the above written bond is that the Probatiol er: 

i) . Successfully completes his I her train' >< i;j; 
ii) Does not resign his services during the period of his probation and three years thereafter on any 

ground other than ill health certified to the satisfaction of the President; and 
iii) Is not dismissed or removed from service for misconduct during that period. 

Then the above written obligation will be null and of no effect, othen¥ise the same shall be and remain 
in full force and virtue. 

Signature ___________ _ 
(Probationer) 



WITNESS: 

1. FullNrune __________________________________________________ ___ 

S/O D/O --------------------------------------------------------
Present Address ----------------------------------.-------------------

Permanent Address ------------------------------------------------

Business / Profession -----.------------------------------------------
The nunlber, date and place of issue of _______________________ __ 

Identity Card of Witness --------------------------------------------

Signature ____________ _ 
(Witness) 

2. Full Name ------------------------------------------------------
S/O D/O ---------------------------------------------------------
Present Address -------------------------------------------

Pern1anent Address . ---

Business / Profe ss ion 

The nurnber, date and place of issue of ____ _ 

Ident ity Card of Vh tness 

Signature _____________ _ 
( \-Vitness) 

CATE 

Certifiedili~I_. ______________________ ~~ure~) 
have not undertaken similar surety in respect of any other person/probationer. 

Signature __________ _ 
(Surety) 

Note: 
1) Names should be legibly written. 
2) Full names and addresses of Surety and of Witnesses should be legibly written. 
3) A Government Servant already under a sinli1ar bond of service should not be accepted as Surety for 

a Probationer. 



GOVERNMENT OF PAI(lSTAN 
CABINET SECRETA AT 

ESTABLISHMENT DIVIS· ON 

******** 
No.F.6/2/2021-E-VII Islamabad, the 23 rd August, 2021 

To, 

Subject: 

Mr. Mashooq Ahmed, 
N oor Manzal, House 1537/ A, 
Near Ali Shopping Centre, Resham Oali, 
Larkana. 

OFFER OF APPOINTMENT TO TIlE POST OF BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER TIlE FEDERAL GOVERNMENT ON THE 
BASIS OF THE COMPETITIVE EXAl\1INATION, 2020. 

On the basis of the Competitive Examination, held by the Federal Public Service 

Commission in 2020, you have been selected and are hereby offered appointment as a Civil Servant in 

8S-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows :-

I. You will be on probation for a period of two years or for such period as 
Government may extend . for the successful completion of your training. 
The probationary period, howev 1·, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, Lahore 
as well as Specialized Training at Secretariat Training Institute, Islamabad 
and have passed the prescribed examinations including the Final Passing 
Out Examination (FPOE) '.vhich will be conducted by the FPSC after the 
conclusion of Specialized Training . 

. II. You are required to qualify every examination to the sat isfaction of the 
head of Training Insti tutions where you shall undergo training. 

III. I f on the conclusion of tra in ing programme, your performance or conduct 
is determined by the head of the training inst itution to be unsatisfactory, 
the Government may require you to undergo such further training or take 
such action(s) as it deems fit. 

IV. As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 

v. No representation will be enteltained against the decis ion of the 
Government with regard to your allocation to a particular Group/Serv ice. 

VI. While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 

VB. If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of reversion to such previous 
post, during the period of your probation in new service/ Post/Cadre. 

Vill . Change of Occupational Group/Service will not be allowed in any case. 

IX. Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and ~) 
Rules, 1990. /'V' 
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If you have changed your occupational group as a result of repeating CSS, 
you will not repeat CTP, continue your posting in your former 
group/service on the commencement of your respective STP only 
alongwith yours batch mates of the new occupational group/service, in 
terms of this Division's O.M No. 5/6/2017-T-V dated 01-02-2018. 

xi. You will be liable to serve anywhere within or outside Pakistan in any post 
under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by any such 
Government. 

xii. If you are already in service of Federal or Provincial Government, your 
pay shall be fixed under the normal rules of the Goverl11uent. If, however, 
you are in the service of any Autonomous Body / Corporation, you will 
not get the benefit of your previous pay on joining the Federal 
Government. 

XliI. On joining the Civil Service Academy, Lahore, Traveling allowance will 
not be admiss'ble, except in case of those who are a ready in Government 
Service. 

XIV. This offer of appo intment is pro isional and sub'ect to the following 
conditions: 

a. That your character and antecedents are found su itable. 

b. That you are found medically fit. 

xv. If you do not fulfill the conditions mentioned at xiv (a & b) above, your 
services sha ll be terminated without notice. 

Before commencement of training, you shall execute a Bond (copy enclosed), with a 

urety, to refund in the event of your failure to complete your traini ng or resigning from serv ice during the 

period of training or within three years thereafter, all stIch amounts paid to YOLI or spent in connection with 

your training. If you do not furnish the Bond to the Director General Civil Services Academy, Walton 

Campus, Lahore, before joining the Academy, you will not be permitted to join the Academy. 

4. If you accept the above terms and conditions of appointment, please send a r ply to th is 

effect to Section Officer (T-V), Establishment Division, Islamabad, the Director (Programme), Civil 

Services Academy, Lahore, and the undersigned within 15 days of receipt of this offer of appointment, 

failing which the post wi I be offered to the next candidate and no representation on that account will be 

entertained thereafter. Your acceptance should be forwarded through Courier service / U.M.S / Registered 

Post, to the above mentioned authorities. 

5. If the provisional Offer of Appointment is acceptable to you, you wil be required to report 

to the Director General, Civil Services Academy, Walton, Lahore for training and you are also required to 

contact Deputy Director (Coordination) Civil Services Academy, Lahore (042~99220455), immedia~ 
fUl1her instructions / commencement of training. j' 
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6. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THIS OFFER OF APPOINTMENT \VILL 
BE TREATED AS WITHDRAWN IF YOU DO NOT CONVEY ACCEPTANCE 
WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Surety Bond). 

Copy to: 

1. The Accountant General of Pakistan Revenue, Islamabad. 

Yours Sincerely, 

Xv 
(Shams-ud-Din) 

Section Officer to the 
Government of Pakistan 

2. The Accountant General of Pakistan (Revenues), Sub-Office, Lahore. 

3. The Director General , Civil Services Academy, Lahore. 

4. The Director CCSS), Federal Public Service Commission, Islamabad. 

5. The Section Officer (Training-V), Establishment Division , Islamabad. 

G. Personal File / CR Dossier. 

(S~)· 
Section Officer to the 

Government of Pakistan 
if: 051-9202539 



BOND TO BE EXECUTED BY THE PROBATIONER ON HIS I HER SELECTION AS A 
CIVIL SERVANT (BPS-17) UNDER THE FEDERAL GOVERNMENT OF P AIGSTAN 

Kno'\;vn to the all men by these present that we (1) __________________ _ 

~OD~ _______________ . _______ ~~fu~~me~~dre~M 

~~cin~~~ll~fueprob~o~0~dm ____________________ ~ 

S/O D/O Business I Profession ---------------------------- -----------

(hereinafter called the surety) are held and fimlly bound unto the President of Pakistan (hereinafter 
called th President) for all moneys, charges, costs and expenses as may be determined by the President 
as having been incurred on or in respect of the Probat' oner' s training to be paid to the President, his 
successor-in-office or assignees _'or which payment will and truly to be nlade, we bind ourselves, each of 
our heirs, executors, adrninistrato 's and representatives jointly and several!) . 

Signed and delivered on this _____________ Day 01' __________________ 2021 

The nUlnber, date and place of issue of ________________________ ~ ____________________ _ 
Identity Cared of the Surety -------------------------.-------------------------------

Signature 
(Probationer) 

Signature 
(Su rety) 

WHEREAS the President has selected the Probationer for appointment as a Civil Servant (BS-17) under 
the Federal GovenU11ent of Pakistan and for that purpose is to undergo training at public expense. 

Now the condition of the above written bond is that the Probationer: 

i) Successfully completes his / her training; 
ii) Does not resign his services during the period of his probation and three years thereafter on any 

ground other than ill health certified to the satisfaction of the President; and 
iii) Is not dismissed or ren10ved from service for misconduct during that period. 

Then the above written obligation will be null and of no effect, otherwise the same shall be and remain 
in full force and virtue. 

Signature ___________ _ 
(Probationer) 



WITNESS: 

1. Full Name 
--------------------------------------------~---------, 

S/O D/O ________________________ _ 

Present Address ------------------------------------------------

Permanent Address 
-------------------~~-----------------.--------~ 

Business / Profession ---------- ---------------
The number, date and place of issue of ____________ _ 

Identity Card of Witness -----------------------------------------------

Signature -------------------
(Witness) 

2, Full Name -----------------------------------------------
S/OD/O ---------------------------------------------------------
Present Address -----------------------------------------------------

Pern1anent Address ----------------------------------

Business / Profe ssion 

he number, date and place of issu of _________ __ _ ______ _________________ _ 

Identity Card of \V'tness --- - ---- ----

Signature _____________ _ 
(Witness) -

CE T IFICATE 

Certified that I ____________________________ (Surety) 
have not undeliaken similar surety in respect of any other person/probationer. 

Signature 
(Surety) 

Note: 
1) Names should be legibly written. 
2) I Full names and addresses of Surety and of Witnesses should be legibly written. 
3) A Government Servant already under a similar bond of service should not be accepted as Surety for 

a Probationer. 



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

ESTABLISHMENT DIVISION 

******** 
No.F.6/2/2021-E-VII Islamabad, the 23 rd August, 2021 

To, 

Subject: 

Mr. Abdul Kabir Khalil, 
Dr. Hamayun Khan, 
Department of Chemistry Islamia College University, 
Peshawar. 

OFFER OF APPOINTMENT TO THE POST OF BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNME·NT ON THE 
BASIS OF THE COMPETITIVE EXAMINATION, 2020. 

On the basis of the Competitive Examination, held by the Federal Public Service 

Commission in 2020, you have been selected and are hereby offered appointment as a Civil Servant in 

BS-17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows :-

I. YOll wi II be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at the Civil Services Academy, Lahore 
as well as Specialized Training at Secretariat Training Institute, Islamabad 
and have passed the prescribed examinations including the Final Passing 
Out Examination (FPOE) which ill be conducted by the FPSC after the 
conclu sion of Special ized Training. 

II. You are required to qualify every examination to the satisfact ion of the 
head ofTr, ining Institutions where you shall undergo training. 

Ill. If on the conclusion of training programme, your performance or conduct 
is determined by the head of the training institution to be unsatisfactory, 
the Government may requ ire you to undergo such further training or take 
such action(s) as it deems fit. 

IV . As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 

v. No representation will be entertained against the decision of the 
Government with regard to your allocation to a pat1icular Group/Service. 

v\. Whi le appearing in the Final Passing Out Examination, you would be 
governed by Ru Ie 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent ru les / 
instructions issued by the government thereby from time to time. 

VII. If you are already in BS-1 7 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of reversion to sLlch previous 
post, during the period of your probation in new service/ Post/Cadre. 

VIII. Change of Occupational Group/Serv ice will not be allowed in any case. 

IX. Your seniority in the Group shall be determined by the Government after 
the Final Passing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and ~~ty) 
Rules, 1990. ~ 
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If you have changed your occupational group as a result of repeating CSS, 
you will not repeat CTP, continue your posting in your former 
group/service on the commencement of your respective STP only 
alongwith yours batch mates of the new occupational group/service, in 
terms of this Division's O.MNo. 5/6/2017-T-V dated 01-02-2018. 

XI. You will be liable to serve anywhere within or outside Pakistan in any post 
under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by any such 
Government. 

XII. If you are al ready in service of Federal or Provincial Government, your 
pay shall be fixed under the normal rules of the Government. If, however, 
you are in the service of any Autonomous Body I Corporation, you will 
not get the benefit of your previous pay on joining the Federal 
Government. 

XII I. On joining the Civil Service Academy, Lahore, Traveling ailowance will 
not be admissible, except in case of those who Lre already in Government 
Service. 

X IV . This offer of appointment is provisiOJ al and su ~ect to the following 
cond i ions: 

a. That your character and antecedents are found suitable. 

b. That y u are found medically fit. 

xv. If you do 11 0t fulfill the conditions mention ed at xiv (a & b) above, your 
services shall be terminated \vithollt notice. 

Before commencement of train ing, you shall execute a Bond (copy enclosed), with a 

sur ty, to refund in the event of your fai lure to complete your traini ng or resign in g from service during the 

peri od of training or within three years thereafter, all such amounts paid to you or spent in connection with 

your training. If you do not furnish the Bond to the Director General Civil Services Academy, Walton 

Campus, Lahore, before joining the Academy, you will not be permitted to join the Academy. 

4. If YOLl accept the above terms and conditions of appointment, please send a reply to this 

effect to Section Officer (T-V), Establishment Division, Islamabad, the Director (Programme), Civil 

Services Academy, Lahore, and the undersigned within 15 days of receipt of this offer of appointment, 

fail ing which the post will be offered to the next candidate and no representation on that account will be 

e ltertained thereafter. Your acceptance should be forwarded through Courier service / U.M.S / Registered 

Post, to the above mentioned authorities. 

5. lf the provisional Offer of Appointment is acceptable to you, you will be required to report 

to the Director General, Civil Services Academy, Walton, La are for train'ng and you are also required to 

contact Deputy Direct r (Coordination) Civil Services Academy, ~e (942-99220455), imme iately for 

further instructions / commencement of training. ~ ( 

• • J 
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6. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THIS OFFER OF APPOINTMENT WILL 
BE TREATED AS WITHDRAWN IF YOU DO NOT CONVEY ACCEPTANCE 
WITHIN THE SPECIFIED TI~fE LIMIT. 

Enclosed: (One Surety Bond). 

Yours Sincerely, 

~ .. 
(Shams-ud-Din) 

Section Officer to the 
Government of Pakistan 

Copy to: 

I . 

3. 

4. 

5. 

6. 

The Accountant General of Pakistan Revenue, Islamabad. 

The Accountant General of Pakistan (Revenues), Sub-Office, Lahore. 

The Director General, Civil Services Academy, Lahore. 

The Director CCSS), Federal Public Service Commission, Islamabad. 

The Section Officer (Training-V), Establishment Division , Islamabad. 

Personal File / CR Dossier. 

(Sh~£n) ' 
Section Officer to the 

Government of Pakistan 
a: 051-9202539 



BOND TO BE EXECUTED BY IIJE PROBATIONER ON HIS I HER SELECTIO r AS A 
CIVIL SERVANT <BPS-17) UNDER THE FEDERAL GOVERNMENT OF PAKISTAl'{ 

Known to the all men by these present that we (1) __________________ _ 

~OD/O __________ ~ _____________ withpe~me~~dressM 

(herein~er calledtheprobatione0and(2) ______ ~ _______________ _ 

S/O D/O __________________ Business I Profession _______ _ 

with permanent address as ___________________________ _ 

(hereinafter called .the surety) are held and firmly bound unto the President of Pakistan (hereinafter 
called the President) for all moneys, charges, costs and expenses as may be determined by the President 
as having been incurred on or in respect of the Probationer's training to be paid to the President, his 
successor-in-office or assignees for who ch payment wi 1 and truly to be made, we bind ourselves, each of 
our heirs, executors, adn1inistrators and representatives jointly and severally. 

Signed and delivered on this ____________ Day of ____________ 2021 

The nunlber, date and placeof i sue of ______________________ ~. 

Identity Cared of the Surety __ _ 

Signature _____ _ 
(Probationer) 

Signature _________ _ 
(Surety) 

WHEREAS the President has selected the Probationer for appointment as a Civil Servant (BS-l 7) under 
the F defal Government of Pakistan and for that purpose is to undergo training at public expense. 

Now the condition of the above written bond is that the Probationer: 

i) Successfully cOlnpletes his / her training; 
ii) Does not resign his services during the period of his probation and three years thereafter on any 

ground other than ill health certified to the satisfaction of the President; and 
iii) Is not dismissed or relTIoved from service for misconduct during that period. 

Then the above written obligation will be null and of no effect, otherwise the same shall be and relnain 
in full force and virtue. 

Signature ___________ _ 

(Probationer) 



WITNESS: 

1. Full Name ----------------------------------------------------------
S/OD/O _______________________ _ 

Present Address ------------------------------------------------------

Permanent Address ------------------------------------------------

Business / Profession --------------------------------------------------
The number, date and place of issue of ___________________________ _ 

Identi~C~dof~hne~ ______________________________________ ~ 

Signature' 
(\Vitness) 

2. Full Name 
S/O D/O _________________________ _ 

Present Address 
----------------------------------~-----------------

Pernlunent , dl ress -------------------------------

Busine"s / Profes sion 
.-----

The number. date and pl ace of issue o f ___ . __ _ __ __ _ 

Identi ty Card of \Vitness 

S i gnat ure ________________ _ 
(W itness) 

CertifiedthatI ____________________ . _____________________ (Sure~) 
have not undertaken similar surety in respect of any other person/probationer. 

Signature _________________ _ 
(Surety) 

Note: 
1) l~ames should be legibly written. 
2) Full nanles and addresses of Surety and of Witnesses should be legibly written. 
3) A Government Servant already under a sin1ilar bond of service should not be accepted as Surety for 

a Probationer. 



GOVERNMENT OF PAKISTAN 
CABINET SECRETARIAT 

EST ABLISHl\!ENT DIVISION 

******** 
No.F .6/2/2021 -E-VII Islamabad, the 23 rd August, 2021 

To, 

Subject: 

Mr. Zubair Akber Yousafani, 
Flat No.1 01, First Floor, Block-B, Memon Chalets, 
near JS Bank, Citizen Colony Road, 
Hyderabad. 

OFFER OF APPOINTMENT TO THE POST OF BS-17 IN OFFICE 
MANAGEMENT GROUP UNDER THE FEDERAL GOVERNMENT ON THE 
BASIS OF THE COlVlPETITIVE EXAMINATION, 2020. 

On the basis of the Competitive Examination, held by the Federal Public Service 

Commission in 2020, you have been selected and are hereby offered appointment as a Civil Servant in 

8S- 17 in Office Management Group under the Federal Government. 

2. The terms and conditions of the appointment are briefly as follows:-

I. You will be on probation for a period of two years or for such period as 
Government may extend for the successful completion of your training. 
The probationary period, however, shall not be terminated until you have 
completed your Common Training at the C ivi l Services Academy, Lahore 
as well as Specia li zed Training at Secretariat Training Institute, Islamabad 
and have passed the prescribed e, 'ami nat ioll s including the Final Passing 
Out Examinat ion (FPOE) which ,viii be conducted by the FPSC after the 
conclusion of Spec ial ized Training. 

II. You are required to qualify every examination to the satisfaction of the 
head of Training Institut ions where you shall undergo training. 

III. If on the conclusion of training programme, you r performance or conduct 
is determined by the head of the training insti tution to be unsatisfactory, 
the Government may require you to undergo sllch further training or take 
such action(s) as it deems fit. 

IV. As a probationer, you will be subject to the provisions of Occupational 
Groups and Services (Probation, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by rules and 
regulations applicable to a civil servant. 

v. No representation will be entertained against the decision of the 
Government with regard to your allocation to a particular Group/Service. 

VI. While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 

VII. If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of reversion to such previous 
post, during the period of your probation in new service/ Post/Cadre. 

viii. Change of Occupational Group/Service will not be allowed in any case. 

ix. Your seniority in the Group shall be determined by the Government after 
the Final Pass ing Out Examination in accordance with Rule-7 of the 
Occupational Groups and Services (Probation, Training and Se~) 
Rules, 1990. ./ "'V-
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x. If you have changed your occupational group as a result of repeating CSS, 
you will not repeat CTP, continue your posting in your former 
group/service on the commencement of your respective STP only 
alongwith yours batch mates of the new occupational group/service, in 
terms of this Division's O.M No. 5/6/2017-T-V dated 01-02-201 8. 

xi. You will be liable to serve anywhere within or outside Pakistan in any post 
under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or established by any such 
Government. 

XI I. If you are already in servLe of Federal or Provincial Gover lment, your 
pay shall be fixed under the normal rules of the Government. If, however, 
you are in the service of any Autonomous Body / Corporation, you will 
not get the benefit of your previous pay on joining the Federal 
Government. 

xiii. On joining the Civi l Service Academy, Lahore, Traveling allowance will 
not be admissib e, except in case of those who are already in Government 
Service. 

Xl V . This offer of appo intment is provisional and subject to the fo llowing 
conditions: 

a. That your character and antecedents are found suitable. 

b. That you are found medically fit. 

XV. If you do not fulfill the conditions mentioned at xiv (a & b) above, your 
ser ices sh II be terminated wi thout notice. 

Before commencement of training, you shall execute a Bond (copy enclosed), wi th a 

surety, to refund in the event of your fa ilure to complete your training or resigning from service during the 

period of tra ining or within three years thereafter, all such amoLlnts paid to you or spent in connection with 

your training. If you do not furnish the Bond to the Director General Civil Services Academy, Walton 

Campus, Lahore, before joining the Academy, you will not be permitted to join the Academy. 

4. If you accept the above terms and conditions of appointment, please send a reply to this 

effect to Section Officer (T-V), Establishment Division, Islamabad, the Director (Programme), Civil 

Services Academy, Lahore, and the undersigned within 15 days of receipt of this offer of appointment, 

failing which the post will be offered to the next candidate and no representation on that account will be 

entertained thereafter. Your acceptance should be forwarded through Courier service / U .M.S / Registered 

Post, to the above mentioned authorities. 

5. If the provisional Offer of Appointment is acceptable to you, you will be required to report 

to the Director General, Civil Services Academy, Walton, Lahore for training and you are also required to 

contact Deputy Director (Coordination) Civil Services Academ~re (042-99220455), immediately for 

further instructions / commencement of training. / 
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6. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY THIS OFFER OF APPOINTMENT WILL 
BE TREATED AS WITHDRAWN IF YOU DO NOT CONVEY ACCEPTANCE 
WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Surety Bond). 

Copy to: 

1. The Accountant General of Pakistan Revenue, Islamabad. 

Yours Sincerely, 

(S~) 
Section Officer to the 

Government of Pakistan 

2. The Accountant General of Pakistan (Revenues), Sub-Office, Lahore. 

3. The Director General , Civil Services Academy, Lahore. 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5. The Section Officer (Training-V), Establishment Division, Islamabad. 

6. Personal Fi Ie I CR Dossier. 

~ (ShamS-ud-~) 
Section Officer to the 

Government of Pakistan 
W: 051-9202539 
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BOND TO BE EXF~CUTED BY THE P OBATIONER ON HIS Il-IER SELECTION AS A 
CIVIL SERV ANT (BPS-I') UNDER T. E FEDERAL G VERNMENT OF PAKISTAN 

Known to the all men by these present that we (1) ___________________ _ 

~OD/O~ _____________ ~ ________ ~~ili~~~e~~dressM 

~~ciMft~c~~dilieprob~~~~~dO) ______________________ ~ 

S/O D/O Business / Profession ------------------------------ ---------------
with pennanent address as _________________________________ _ 

(hereinafter called the surety) are held and firmly bound unto the President of Pakisran (here l naft.or 
called the President) for all nl0neys, charges, costs and expenses as m.ay be determined by the President 
as having been incurred on or in respect of the Probationer's training to be paid to the President, his 
successor-in-office or ass' gnees for which payment will and truly to be m ade, we bind ourselves, each of 
our heirs, executors, a I 1inistrators and representatives jointly and severally. 

Signed and delivered on this _______________ Day of 

The number, date and place of issue of 
Identity Cared of the Surety _. __ 

____________________ 2021 

Signatur~ __ _ 
(Proba t ioner) 

Si Clnature c _ __________ _ 

(Surety) 

iVI-IEREAS the President has selected the Probationer for appointnlent as a Civil Ser vant (BS-17) under 
the Federal Goverrunent of Pakistan and for t11at purpose is to undergo training at p ',~· i.ic expen e. 

Now the condition of the above written bond is that the Probationer: 

i) Successfully completes his I her training; 
ii) Does not resign his services during the period of his probation and three years thereafter on any 

ground other than ill health certified to the satisfaction of the President; and 
iii) Is not dismissed or removed from service for misconduct during that period. 

Then the above vvritten obligation will be null and of no ef 'ect, otherwise the same shall be and remain 
in full force and virtue. 

Signature 
(Proba i ncr) 



WITNESS: 

1. Full Name • 
------------------------------------------

S/O D/O 
----------.---------------------~----------------------------

Present Address 

Pennanent Address ----------------------------------------------------

Busi ess / Profession ------------------------------------------------------
The number, date and place of issue of _______________________ _ 

Ide~~yC~dof~i~e~ ___________________________ ~ _____________ ~ 

Signature 
(\Vitness) 

2. Full Nmne 
~. 

---------------------------------------------------
S/O D/O ------------------------------------------------------------
Present Address -----------------------------

Pern1anent Address 

Business I Proession 

The number, date and plL CC of issue or _____ _ 
Iclenti ty Card of \\' itness 

Signature 
(VVitness) 

Certified that I (Surety) 
have not undertaken similar surety in respect of any other person/probationer. 

Signature ___ _ 
(Su ty) 

Note: 
1) Names should be legibly written. 
2) Full nam.es and addresses of Surety and of Witnesses should be legibly written. 
3) A Government Servant already under a sim.ilar bond of service should not be accepted as Surety for 

a Probationer. 



• 

GOVERNMENT OF PAKISTAN 
CABINETSECRETARlAT 

ESTABLISHMENT DIVISION 

******** 
No.F.612/2021-E-VIl Islamabad, the 23 rd August, 2021 

To, 

Subject: 

Mr. Ubaid ur Rahman, 
Rehman Hardware a 1d Paint Store, 
near Lahore Sanitary, Batkhela Bazar, 
Malakand . 

OF ER OF APPOINTMENT TO THE POST OF BS-17 IN OFFIC~ 

MA JAGEl\/lENT GROUP UNDER TIlE I?EDERAL GOVERNM:ENT ON THE 
ASIS OF' THE COlYIPETITIVE EXAMINATION, 2020. 

On the basis of the Competitive Examination, held by the Federal Public Service 

Commission in 2020, you have been selected and are hereby offered appointment as a Civil Servant in 

BS-17 in Office Management Group under the Federal Government. 

The terms and cond it ions of the appointment are briefly as follows: -

I. You w ill be on probation for a period of two years or for sllch period as 
Government may extend for the successful completion of your training. 
The probationary period, however, shaH not be terminated until you have 
completed yo ur Co.mmon Train ing at the Civil Services Academy, Lahore 
as we ll as Spec ialized Training at Secretar iat T ra ining Institute, Islamabad 
and have passed the prescribed examinations inclue ing the Final Passing 
Out Examination (F PO E) which will be conducted by the FPSC after the 
conclusion of Spec ialized Training. 

11. You are required to qualify every exam in atio n to the satisfaction of the 
head of T raining Institutions where yo u sha ll undergo training. 

Ill. If on the conc lu sion oftrai l ing programme, your performance or conduct 
is determined by the head of the training inst itution to be unsatisfactory, 
the Gov rnment may requ ire you to undergo such fllli -IeI' training or take 
such action(s) as it deems fi t. 

IV. As a probationer, you will be subject to the provision ' of Occupational 
Groups and Services (Probat ion, Training and Seniority) Rules, 1990 as 
well as the Civil Servants Act, 1973 and shall be governed by ru les and 
regulations applicable to a civil servant. 

v. No representation will be enteltained against the decision of the 
Government with regard to your allocation to a particular Group/Service. 

VI. While appearing in the Final Passing Out Examination, you would be 
governed by Rule 6 of Occupational Groups and Services (Probation, 
Training and Seniority) Rules, 1990 and any subsequent rules / 
instructions issued by the government thereby from time to time. 

Vlt. If you are already in BS-17 and hold lien against any post in any 
service/Group/Cadre, you shall have the right of reversion to such previous 
post, during the period of your probation in new service/ Post/Cadre. 

Vill. Change of Occupational Group/Service will not be allowed in any case. 

ix. Your seniority in the Group shall be determined by the Government after 
the Final Pass ing Out Examination in accordance with Rule-7 of he 
Occupational Groups and Services (Probation, Training and Se~t~,itt)) 
Rules, 1990. ~ 
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If you have changed your occupational group as a result of repeating CSS, 
you will not repeat CTP, continue your posting in yo r former 

oup/service on the commenc,ement of your respective STP only 
alongwith yours batch mates of the new occupational group/service, in 
term of this Div ision's O.MNo. 5/6/2017-T-V dated 01-02-2018 . 

Xl. You will be liable to serve anywhere within or outside Pakistan in , ny post 
under the Federal Government or a Provincial Government or a local 
authority or a Corporation or body set up or establis led by any such 
Government. 

XII. If you are a lready in service of Federal or Provincia Government, your 
pay shaH be fixed under the normal rules of the Government. If, however, 
you are in the service of any Autonomous Body / Corporation, you will 
not get the benefit of your previous pay on joining the Fec eral 
Government. 

XliI. On joining the Civil Service Academy, Lahore, Traveli g allowance will 

not be admiss ible, except in case of those who are already in Government 

Service. 

XIV. TI is or e r of appo intment i.s provisional and Sll ~ect to the following 
conditions : 

a. That your character and antecedents are found suitable. 

b. That YO tl are found medically fit. 

xv. I f you do not fu Ifi I the cond itions mentioned at xiv (a & b) above, yo ur 
serv ices shall be terminated without notice. 

Bef re commencement of tra ining, yo u shall exec ute a Bond (copy enclosed), with a 

surety, to refund in the even of your fai lure to complete yo ur training or resigning from service during tl e 

per iod of train ing or within three ye, rs thereafter, a ll suc amounts paid to you or spent in connection with 

your tra ining. If you do n t f Irnish the Bond to the Director Gen ral Civil Serv ices Academy, Walton 

Campus, Lahore before join ing the Academy, you will not be permitted to join the Acac emy. 

4. If you accept the above terms and cond itions of appointment, please send a reply to this 

effect to Section Officer (T-V), Establishment Division, Islamabad, the Director (P 'ogramme), Civil 

Services Academ~ , Lahore, and the unders igned within 15 days of receipt of this offer of app intment, 

failing which the post will be offered to the next candidate nd no r resentation on that account will be 

enteliained thereafter. Your acceptance should be forwarded through Courier service / U .M.S / Registered 

Post, to the above mentioned authorit ies . 

5. lfthe p ovisional Offer of Appointment is ac eptable to you, you will be required to repoli 

to the Director Genera, Ci il Services Academy, Walton, Lahore for training and you are also required to 

contact Deputy Director (Coord ination) Civi l Services Ac~~~, Lahore (042-99220455 ), immed iately for 

further instructions / commencement of training. J - ~ . 

• 
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6. This offer of appointment will be treated as WITHDRAWN if you do not convey your 

acceptance within 15 days. 

PLEASE NOTE VERY CAREFULLY TIDS OFFER OF APPOINTMENT \VILL 
BE TREATED AS WITHDRAWN IF YOU DO NOT CONVEY ACCEPTANCE 
WITHIN THE SPECIFIED TIME LIMIT. 

Enclosed: (One Surety Bond). 

Copy to: 

1. The Accountant General of Pakistan Revenue, Islamabad. 

Yours Sincerely, 

(S~) 
Section Officer to the 

Government of Pakistan 

2. The Accountant General of Pakistan (Revenues), Sub-Office, Lahore. 

3. The Director General , Civil Serv ices Academy, Lahore. 

4. The Director (CSS), Federal Public Service Commission, Islamabad. 

5. The Section Officer (Training-V), Establishment Division, Islamabad. 

6. Personal File / CR Dossier. 

~ 
(Shams-ud-fun) 

Section Officer to the 
Government of Pakistan 

W: 051-9202539 



• 
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Known to the all men by these present that we (l ) _ ______ _ _____ _ _____ _ 

SIO D/O _ _ ________________ ______ _ with permanent address as 

~~cin~~c~~dilieprobatione~~d~) _ ___ ~ _ _____ _ _ _ _______ _ 

SIO D/O Business / Profession --------------- --- --------- ----------
w"th permanent address as ________________________________________________ __ 

(hereinafter called the surety) are held and firmly bound unto the President of Pakistan (hereinafter 
called the President) for all moneys, charges, costs and expenses as may be detelmined by the President 
as having been incurred on or in respect of the Probationer's training to be paid to the President, his 
successor-in-office or assignees for which paYlnent will and tnlly to be made, we bind ourselves, each of 
our heirs, execu 0 s, adn1inistrators and representatives jointly and severally. 

Signed and delivered on this _________ _ _ Day of _ _ ___ ______ _ 202 1 

The number, date and place of issue of 
Identi ty Cared of the Surety 

Signat Te _ _ __ _ ____ _ 
(PnJoationer) 

Signature __________ _ 
(S ure!];) 

WHEREAS the President has selected the Probationer for appointrnent as a Civil Servant (BS -1 7) under 
the Federal Government of Pakistan and for that purpose is to undergo training at public expense. 

Nov.; the condition of the above written bond is that the Probationer: 

i) Successfully completes his I her training; 
ii) Does not resign his services during the period of his probation and three years thereafter on any 

grotmd other than ill health certified to the satisfaction of the President; and 
iii) Is not dismissed or removed from service for misconduct during that period. 

Then the above written obligation will be null and of no effect, otherwise the same shall be and remain 
in full force and virtue. 

Signature ___ ___ ___ __ _ 

(Probationer) 



WITNESS: 

." 
1. Full Name --------

S/O D/O _________________ . ________ _ 

Present Address ---------------------------------------------------

Permanent Address --------- ---------------------------------

Business / Profession 

The number, date and place of issue of ___________________________ _ 

2. 

Identity Card of Witness ______________ _ -------------------

Full N an1e 

S/O DIO 

Present Address ---- -------

Permanent Address 

Business / Profession 

Signature ________ _ 
(Witness) 

-- ------- - ---- -

TI e number. d3te and pl( Ce or issue cf _____ _____ . __ ._. ________ _______ _____ . __ ____________ ___ _ 

rdent il Y __ ard of \Vitncss _________ _ _ _ 

Signature ___ _ 
(Witness) 

Certified that I - ---- ------- ------ '" (Surety) 
have not undel1aken similar surety in respect of any o 'her person/probationer. 

Signature 
(Surety) 

Note: 
1) N~ames should be legibly written. 
2) FuH nrunes and addresses of Surety and of Vitnesses should be legibly written. 

• 

• 

3) /\ Government Servant already under a sin1ilar bond of service should not be accepted as Surety for 
a Probationer. 


