
MOST IMMEDIATE 
GOVEItNMENT OF PAKISTAN 

CABINET SECRETARIAT 
ESTABLISHMENT DIVISION 

***** 
Islamabad, the 3 lsl January, 2025 

OFFICE MEMOIXANDUM 

Subject: NOMlNATlONS OF RS-18 OR 1':QIJIVALENT OFFICERS FOR 4SHD MID 
CAREER MANAGEMENT COURSE AT NATIONAL INSTITUTE OF 
PUBLIC ADMlNISTllATlON KARACHI. LAHORE, ISLAMABAD, 
PESHAWAR AND OUETTA FROM 31 .OX2025 TO 06.06.2025. 

'I'hc undcrsigncd is dircctctl to rcfcr to thc above subject and to state that 43'" Mid- 
Carecr Manage~nent Course (MCMC) is scheduled w.e.f. 31.03.2025 to 06.06.2025 at National 
Institutt: 01. Public A d ~ ~ ~ i ~ l i s t r a t i o ~ ~  WIPA), Karachi, I,ahoro, Islamabad, Peshawar and Quctta. 
l'ancl of 13s- 1 8 or cqilivalcnt officcrs bclonging to various occupatio~lal groups/scrvices/cx-cadres 
of Ministries /Divisions l~e~artmcntsi~ub-ordinate  officcslAutonomouslSe~ni-auton0111ous 
bodieslProvincial Governments1 Govcrnmcnt of Azad J a n ~ n ~ u  & Kashmir and Government of 
Gilgit-Baltistan, may be !orwarded to this Division latcst by 21-02-2025. 1t is pointed out that this 
Division will ti~lalize nolninations of ofliccrs bclonging to I'AS, I'SP and OMG. The nolninatiolls 
received directly from the departments1 autonomous organizations shall not be entertained. The 
lollowi~~g criteria should strictly be obscrved while nonlinating the officers: 

i .  Ol'ficcr(s) is I are in DS- 18 or rrluivalcnt on regular basis. . . 
11. * n ~ c  Ol.ticer(s) is / arc i n  thc promotion zone. ... 

111. 'l'hc ofticcr(s) lnay bc considcrcd in order of scniority in their respective 
cadres and the ol'licers otherwise scnior to them must not be ignored. 

iv. Thc aflicers who arc on deputation in intcrncrtional organizations may not bc 
nominatcd. Similarly. olliccrs posted in l'akistan's Missions abroad, exccpt 
those belonging to Foreign Scrvices of Pakistan, may not be nominated. 

v. The officers who arc on long lcavc / EOL I undergoing disciplinary 
proceedings lnay also ,not bc nominated. I-lowcvcr. those officcrs whosc 
disciplinary proceedings are pending for over one year inay be nominated. 

vi.  I n  terms or  Rule 2 1 of Civil Servant Promotion (BPS- 18 to BPS-2 1) Rules. 
20 19, an officer wllo is likcly to retire within two years from service on 
attaining the age of' superaniluation shall be exempted froin the mandatory 
training. 

2. The ooininating agencies arc rcqucstcd to forward following docun~c~lts in rcspcct ol' 
each no~n  i ncc: 

. . it. Number of sanctioned posts in 13s- 18 and 10, Number of oflicers who haslhave 

... not nttendcd MCMC and vilcn~~cics available in 13s-19 (Annex41 ). 
111. Copy of valid scniority list ofofficcrs in BS-18. 
iv. Certiticatc to t l ~ c  cffcct tllitt no disciplinary proceedings are 

pending against the no~ni~~ccs  undcr thc prescribed rulcsllaw. 
v. Latest Annual Medical Exrl~~inatiul~ Kcpurt in rcspcct of nominees. 
vi. Certificate to the effdct that no junior officer has been nominated for 

the course. 
vii. Job Ucscription of the ofticcr(s) norninatcd. ... 

vili. Certificate to the effect tllilt the provided seniority list is validliinrl ;md is 
not runtested in aey court o f  lrw. 

F~~rthcr. i t  may hc notctl t11:lt no  non~it~:ttions sl~rtll he proccssedl entertailled if;- 



i. No~ninations arc rcccivod aftcr the due date. 
ii. No~ninations arc rcccivcd with incoillplete documents. . . . 

111. Advancc copics of nominations with no intinlation from parent department. 
iv. Withdrawals of thc nomince (s) are rcccivcd after the due date. 
v. Advancc copies ol' wi tl~drawals not dircctcd through parent Jcyur~mcnt. 

vi. I'rovisional contcstcd seniority lists. 

13esidcs above, Following i~lstructions arc to bc complied with: 

i. The nominating ngen&ies sllould t'onvi~rd nomination papers duly attested 
(every page of nomination pilpcrs) by an officer not below 
U S -  17. 

ii. l'he requests Tor change of stations will only Lx entertaincd within seven (07) 
days ol' issual~ce ol' lirst nomination lcttcr by this Division. 

5 .  l'roficicncy in computer rclatcd skills is a pre-requisite for the coursc. Nominated 
officers who arc not coniputer literate may be advised to imtncdiatcly start working on coillputer 
so that thcy do 110t stul-t the trailling with a I~andicap. 

6 .  It is inl'orl~~cd that thc subject course is mandatory for promotion. In case or failure to 
undergo the same, thc ol'ficcr conccr~icd would bc dealt utldcr Rule 8(b) oF the Civil Scrvant 
I'romotion (BS- 18 to 13s-2 I ) Kulcs, 20 19; thcreforc, in the cvcl~t of nomination of officers for the 
training, the co~ltrollil~g Ministries/Divisio~is/Departn~ci~ts/ Goveriunents are bound to relieve the 
olwficers on their sclcction For training course without Fail as per the Prime Minister's directive, 
issucd vidc this Division's D.0 lcttcr No 511 1 /2000-T-111r-1, datcd 10-06-201 4. The Ministries1 
Divisions/ Departments shall make stopgap arrangements, as the nominated officers are not 
required to attend their orlices while undergoing training. Non-compl iance of the directions of the 
Primc Minister can attract disciplillary proceedings undcr thc Civil Serva~lts (E&D) Iiulcs, 2020. 
Furthemore, according to Rule 8(b) of the Civil Servant Pronlotion (BS- I 8 to BS-2 1) Rules, 20 19, 
a civil servant shall be liable to supcrsessiol~ in terms of Rule 22 ibid, il' helshe rails to attend the 
mandatory training course. 

7. It is pertinent to mention that the Course will be fully residential. I-lowever, in view of 
the Cabinet directions, i t  is decided that out 01' 14 weeks, MCMC Course for 10 weeks will be 
conducted at Nll'As whilc said coursc for 4 wccks will bc conducted at Spccializcd Training 
Institutes/ Academies. Kccpii~g in view the said decision, coursc fee for period of 10 weeks will 
be paid to concerned NIPAs. Karachi, I,ahorc, Islaniabad, Pesllawar, and Quctta @ 
Rs.230.000/- per participant which covcrs thc boarding and lodging expenses at the Hostel and 
expenses on mandatory inland study tour and @ Rs.64,2861- per participant for domain speci fic 
training for 4 weeks will he paid to concerned Specialized Training Institute (STI). The payment 
of course fee in rcspcct of the officers of occupatio~~al groups and Ex-Cadre officers of all 
MinistriesIDivisions and their attached del~artments will be made by the Establishment Division 
while in case ol'ol*ficcrs of Provincial Govern~ncnts and Autonomous Bodies 1 Organization etc., 
nominated for tllc coursc. Scc shall be arrangcd by their rcspectivc Govcr~~n~cntl  Organization to 
the Director General NlPA coi~cerned for 10 wecks while for 04 weeks to concerned Specialized 
Training Institute1 Acadciny through Bank dral'tl cross cliequcl pay order at thc time ofjoining the 
course by thc oftiiccr co~lccrncd or :IS carly as possible. 

8. Attention is also invitcd to this I>ivision's O.M.NO.81512024-'I'-VI datcd 20th 
Septe~nbcr 2024 rcynrding I'rinlc Minister's dircctio~ls whcrcin all MinistricslDivisionsIl~rovincial 
Govcrninents ctc wcrc informcd to rccommcnd only critical cnscs requiring withdrawal rro~n 
mandatory training course along with cogent reasons. I-lcnce, no withdrawal will be allowed which 
dcviatcs thc said dircctivcs. 

9. It is, thcrcl'ore requested that nominations along-with requisite infonnationl 
documents, co~nplctc in all rcspccts, may bc Fur~lishcd to this Division before the closillg datc 
i.e. 21-02-2025. No ~~oillinatio~l shall bc cntcrtai~led aster the closii~g date. 

Encl: as above. 
3(/ ./,lo ..; (Riaz Ali ait ) 



1. Secretary, President's Secretariat, Islamabad. 
2. Secretary to the Prime Minister, Prime Minister's Office, Islamabad 
3. All Secretaries, Federal Ministries/Divisions, Islamabad/Rawalpindi. 
4. A11 Chicf Sccrctaries Provi~icial Govemments/AJ&K Government/ Gilgit - Baltistan, Lahore, 

Peshawar, Karachi, Quetta, Muzaffarabad and Gilgit 
5. The Registrar, Supreme Court of Pakistan, Islanlabad 
6. The Secretary, Wafaqi Mohtasib, (0mbudsman)'s Secretariat, Islarnabad. 
7. The Auditor General of Pakistan, Islamabad. 
8. The Secretary, National Assembly Secretariat, Islamabad. 
9. The Secretary, Senate Secretariat, Islanlabad. 
10. The Chairman, Federal Public Service Commission, Islamabad. 
1 1. The Chairman, National Accountability Bureau, Islamabad. 
12. The Director General, Intelligence Bureau, Islamabad. 
13. The DG (Admin), State Bank of Pakistan, Karachi. 
14. The SEVPI Group Chief (HR Management & Administration Group), National Bank of 

Palristm (NBP), Karachi. 

Copy to: - 
1. The Rector, National School of Public Policy (NSPP), Lahore 
2. The Joint Secretaries I DGs, Establishment Division, Islamabad. 
3. Director (PD), Establishment Division, Islamabad. 
4. Deputy Secretary (IT), Establishment Division, Islamabad. 
5. SPS to Secretary, Establishment Diviqion, Islamabad. 
6. PS to Additional Secretary (I), Establislunent Division, Islamabad. 
7. PS to Additional Secretary (II), Establishment Division, Islamabad. 



CONFIDENTIAL 

PANEL PROFORMA IN RESPECT OF NOMINATIONS FOR MCMC 

NAME: 

PRESENT POSTING: 

CONTACT NO: OFFICE: - MOBILE:- 

E. MAIL ADDRESS:. $ 

SERVICE/ GROUP: 

PARENT DEPARTMENT: 

STATUS PARENT DEPARTMENT (for Ex-Cadres) 
i.e Ministry IDivisionlAttachcd Department/Autonomous Body ctc 

DOMICILE: 

DATE OF JOINING SERVICE: 

DATE OF BIRTH: 

DATE OF SUPERANNUATION: I 

DATE OF PROMOTION IN PRESENT SCALE: 

SENIORITY NO: 

POSTNGS HELD DURING THE LAST FIVE YEARS: 4 
TRAININGS ATTENDED DURING THE LAST FIVE YEARS: 

Disci~linarv action pendine, or in process under Civil Servants (E&D) Rules, 20201 
Criminal Proccedines in NAB/ PIA1any court of law, if any. 

Certified that the above information is correct1 found in order. 

Signatureistamp of 
Administrative Authority 



MID CAREER MANAGEMENT COURSE lMCMC) 

SignaturelStamp of 
Administrative Authority 

No. of 
sanctioned J 
duty posts in 
the Group  I 

ServiceICadrc 
in 

BS-18 

No. of officers 
in the in the 

Group I 
ScrviccICadre 

who have 
attended or  

presently 
attending 
MCMC and 

awaiting 
promotion to 

BS-19 

No. of 
officers in the 
in the Group I 
ServicelCadrc 
who have not 

attended 
MCMC 

1 5 

No. of 
sanctioned1 

duty posts in 
BS-19 in the 

in the Group I 
ScrviccICadre 

- 
6 2 

No. of posts 
presently 
vacant in 

BS-19 in the 
Group I 

ServicelCadre 
and vacancies 

likely to 
occur in the 

next one year. 

3 

Any other 
relevant 

information 

4 
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